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Disclaimer of Warranty

AgilePoint, Inc. makes no representations or warranties, either express or implied, by or with respect to anything
in this document, and shall not be liable for any implied warranties of merchantability or fitness for a particular
purpose or for any indirect, special or consequential damages.

Copyright

Copyright © 2013 AgilePoint, Inc. All rights reserved.

Trademarks

AgilePoint, Inc. and AgilePoint's products are trademarks of AgilePoint Inc. References to other companies and
their products use trademarks owned by the respective companies and are for reference purpose only.

Government Rights Legend

Use, duplication or disclosure by the U.S. Government is subject to restrictions set forth in the applicable license
agreement and as provided in DFARS 227.7202-1(a) and 227.7202-3(a) (1995), DFARS 252.227-7013(c)(1)(ii)
(Oct 1988), FAR 12.212(a) (1995), FAR 52.227-19, or FAR 52.227-14, as applicable.

Virus-free software policy

AgilePoint recognizes that viruses are a significant security consideration for our customers. To date, we have
had no report of AgilePoint BPMS carries any virus. AgilePoint takes the following measures to ensure our
software is free of viruses upon delivery:

e AgilePoint is built on top of Microsoft .NET framework. The pre-compiled executable is a.NET Common
Language Runtime (CLR) application, not a native machine binary. As far as is known at this time, there are
no viruses that infect .NET CLR executables.

e The virtual environment for the product packaging process in is fully isolated and protected, and anti-virus
software is installed and running during packaging.

e The deliverable package is scanned by anti-virus software before upload to our customer download site.

Document Revision Numbers

AgilePoint documentation uses the revision number format rX.Y.Z. The letters and numbers in this revision
number can be interpreted as follows:

AgilePoint BPMS v5.0 R2 Enterprise Manager Administrator's Guide r5.4.12
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® r - Indicates "revision." This helps to differentiate the document version numbers, which start with v.

® X - The major version number for AgilePoint BPMS to which this document refers. For example, AgilePoint
releases 5.0, 5.0 SP1, and 5.5 would all have an X value of 5.

® Y - The major document revision number. This number typically changes only when either there is a new
AgilePoint release, or there are major changes to the document.

® 7 - The minor document revision number. This number is incremented each time the document is
republished.

AgilePoint Documentation in PDF and HTML

AgilePoint documentation is provided in both print-friendly (PDF) and web-based (HTML) formats.

Advantages of HTML Documentation
® HTML is the primary delivery format for AgilePoint documentation.

¢ Unified, global search across all documentation. PDF documents allow you to search only within the context
of a given PDF file.

¢ All hyperlinks supported. Links in PDFs are only supported in certain contexts.
® "One-stop shopping" for all information related to AgilePoint BPMS.

® The HTML documentation is updated more frequently than the PDF documentation. Web-based
documentation is updated periodically between AgilePoint releases to address errors and omissions, but the
PDF documentation is updated only at the time of a software release.

Advantages of PDF Documentation

PDFs can be more easily printed, archived, and transferred (such as by FTP or email) than HTML
documentation.

For more information, see Downloading Files and Sharing Links from the Documentation Library in the
Documentation Library.

Opening the Documentation Library

To open the AgilePoint Documentation Library, do the following.

Prerequisites

You must have a valid account on the AgilePoint Support Portal.

Instructions

1. Log on to the AgilePoint Support Portal.

2. Click Documentation.

3. Onthe Documentation page, click the documentation library for your AgilePoint release.

® For AgilePoint BPMS v5.0 SP1 and higher, the web-based documentation library opens in a new tab or
window in your web browser.

AgilePoint BPMS v5.0 R2 Enterprise Manager Administrator's Guide r5.4.12
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® Forreleases prior to v5.0 SP1, a download starts for a Zip file with the PDF documentation for your
release.

Finding Information in the Documentation Library

The information in this topic will help you to locate information in the AgilePoint Documentation Library.

Using the Table of Contents

The table of contents in the AgilePoint Documentation Library is divided by content areas. For example, the
Installation section includes all the information you need to install AgilePoint BPMS. The AgilePoint API section
includes information about the AgilePoint APIs.

You can use the Table of Contents to explore the AgilePoint documentation content and find the information you
want.

Searching

The web-based documentation includes a centralized search for all documentation content. To search for
information:

1. Inthe AgilePoint Documentation Library, click the Search tab. In the Search box, enter 1 search team, and
click Search.

The search results display in alphabetical order by topic title.

It is important to understand that the third-party software AgilePoint uses to generate web-based
documentation allows only 1 search term. More than 1 search term will cause the search to fail.

AgilePoint recommends using a relatively unique search term to find the information you need. For example,
entering a common term, such as "process," will return a high percentage of the total documentation topics
in the search results.

2. Browse the list of topic titles to find the information you want.

Printing

The PDF documentation is provided mainly for the purpose of printing and archiving. To print a set of
information:

1. Navigate to the main page of the Documentation Library from which you want to print.
2. Inthe list of documents, click the document name in the PDF column.

3. From your PDF reader software, print the portion of the document you want.

Downloading Files and Sharing Links from the
Documentation Library

You can download and share files AgilePoint's documentation library as you would in any other web page. Note
that if you send links to recipients, they must have a Support Portal login to view the file.

These procedures are common examples based on Internet Explorer with the Adobe Reader plug-in. Exact
procedures may vary depending on your web browser, PDF viewer, and email client configuration.

AgilePoint BPMS v5.0 R2 Enterprise Manager Administrator's Guide r5.4.12
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Share a Link to an HTML Topic
1. Navigate to the topic you want to share.
2. Copy the URL in the Location box in your web browser.

3. Paste the URL in an email, IM client, etc.

Share a Link to a PDF Document

1. InInternet Explorer, navigate to the Documentation Library home page.

2. In the PDF column, right-click the name of the PDF file you want to share.
3. Inthe quick menu, click Copy shortcut.
4

Paste the URL in an email, IM client, etc.

Save a Copy of a PDF Document
1. InInternet Explorer, open the Documentation Library home page.
2. Inthe PDF column, click the name of the PDF file you want to share.

3. Inthe Adobe Reader plug-in, click Save button.

Contacting AgilePoint Sales

AgilePoint is a leading Business Process Management System (BPMS) provider created by a team of driven
people who strive to incorporate the principles of relentless innovation for the benefit of our customers. Our
mission is to help companies of any size attain and sustain operational success through process excellence.

Headquarters: AgilePoint Corporation 1916C Old Middlefield Way Mountain View, CA 94043, USA
Tel: (650) 968 - 6789
Fax: (650) 968 - 6785

Email: info@agilepoint.com

Web site: www.agilepoint.com

International: For AgilePoint EMEA and AgilePoint Asia Pacific, please call the AgilePoint Corporate Office for
contact information.

Contacting Customer Support

To contact AgilePoint Support, please submit a ticket on the AgilePoint Support Portal: http://
support.agilepoint.com/SupportPortal/

If you do not have a Support Portal account, you can send an email to request one: support@agilepoint.com
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AgilePoint Enterprise Manager

AgilePoint Enterprise Manager is an ASP.NET application that provides a web-based interface for power
users or system administrators to manage, monitor, and audit AgilePoint BPMS and its runtime activities and
processes.
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Getting Started

The information in this section provides a brief overview for getting started with the application.

Open Enterprise Manager

To open AgilePoint Enterprise Manager, do the following.

Instructions
1. Click Start > All Programs > AgilePoint > Enterprise Manager.

2. On the AgilePoint Enterprise Manager logon page, enter your user name and password.

This may be a user name and password specific to AgilePoint, or it may be the same as your Windows
account. This is determined by your AgilePoint administrator.

Help
~ ,\\ My Tasks Process Templates Management
= ':'_:"_-"- a No assigned btask 2t this moment - = Add Template
.I'. ] \"?‘- - # Process Templates
i Issue Tracking Runtime Management
u # Nooverdus tazk at thizs mament ,-' —+ - & Procssces
= L] ficati WETS e " w@ 2 Ia.ﬂs.—=
= Syerage thread usage is 0% weanaa ® [Mobificabons
. System Access Conlrol
AT Tk, * Earformance O * Lgar
R ] 1| = Configquratian = Aoles
) & Shared Custom astributes | * Groups
- = I P & .
= Global E-Maill Templates
Report Management Process Adaptation
= ApgileReports s Task [nstanbebon & Insertion
:,._./ & Confiquration ﬂﬂ' » Partinl Rework
" g - - A o
=
-

Rieport Shartcuts (1) ‘Warkload Balanong

- oLecs £ ;i

Lctivities - Quart=rly

Localization for Enterprise Manager

AgilePoint Enterprise Manager provides localization support for English, Japanese, Chinese, Hebrew, Spanish,
and French. Once the localization feature is activated, a drop-down list becomes visible on the Main Page to
select the language for which to show. In order to expose this functionality, add the following ‘add key' entry into
the web.config file for Enterprise Manager.

<configuration>
<appSettings>
<add key="SupportedlLocale" value="en-US;ja-JP;zh-CN;he;es;fr" />
</appSettings>
</configuration>
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After adding this configuration, the AgilePoint Enterprise Manager Main Page should look like the following:

Tuasda pril 06, 2010

Helg

Bamain ! (o503
User Mamao | F:mlnls.'mrnr
Password I

Logan

|English [Uried States) =l
Copyrightl: 2010, AglaPoint Corporation. All Rights Reserved
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The System section of the Enterprise Manager Main Page allows the administrator to perform certain functions
such as view event processing performance and process information, set AgilePoint system and database
configurations, manage shared custom attributes, event services, and global email templates.

Create a Shared Custom Attribute

To create a shared custom attribute, do the following.

Navigation
1. On the Enterprise Manager Main Page, click Shared Custom Attributes.
2. Onthe Custom Attributes window, click Add.

Note: This page can only be used by administrators and users with the Modify Shared Custom
Attributes access right.

Instructions

1. Complete the fields on the Custom Attributes Window.

Field Name Definition

Name Definition:

Specifies the reference name of the custom
attribute.

Allowed Values:

A text string that can contain spaces.

Default Value:

None

Type Definition:

Determines the data type for the shared custom
attribute.

Allowed Values:
® String
® Int32
® DateTime

® Decimal

® Boolean

AgilePoint BPMS v5.0 R2 Enterprise Manager Administrator's Guide r5.4.12
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Field Name Definition

Default Value:
String

Value Definition:

The value that is applied to the shared custom
attribute at runtime.

Allowed Values:

A number or a text string that can contain spaces.

Default Value:

None

Update a Shared Custom Attribute

You can modify a shared custom attribute at runtime either manually using AgilePoint Enterprise Manager or
programmatically using the Managed Code C# Snippet.

To update a shared custom attribute using Enterprise Manager, do the following.

Navigation

1. On the Enterprise Manager Main Page, click Shared Custom Attributes.

2. Onthe Custom Attributes window, select the shared custom attribute you want to modify.
3. Click Edit.

Note: This page can only be used by administrators and users with the Modify Shared Custom
Attributes access right.

Instructions

1. Onthe Custom Attributes window, edit the fields as required.

Field Name Definition

Name Definition:

Specifies the shared custom attribute you want to
update.

Allowed Values:

Read only.

Type Definition:

Determines the data type for the shared custom
attribute.

AgilePoint BPMS v5.0 R2 Enterprise Manager Administrator's Guide r5.4.12
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Field Name Definition

Allowed Values:

® String

® Int32

® DateTime
® Decimal
® Boolean

Default Value:

String

Value

Definition:

The value that is applied to the shared custom
attribute at runtime.

Allowed Values:

A number or a text string that can contain spaces.

Default Value:

None

To update a shared custom attribute programmatically using the Managed Code C# Snippet, do the following:

For example, you have defined a shared custom process attribute called "Something" in Enterprise
Manager. You set the value of the shared custom process attribute in Enterprise Manager. You now
want to use a Managed Code C# Snippet to dynamically change the value of the shared custom process

attribute "Something".

The following is the syntax to update the value of the shared custom process attribute "Something".

AgilePoint BPMS v5.0 R2
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Managed Code CSharp Snippet

dfg t anagedCode. C5harpCodeS nippet j I ‘g lvokelw FProcessinstance, WRAuton
s
1D§ space ManagedCode
113
12; public class ClharpCodeinippet
13 54
14§ A Inwvoke method iz thisz class's entry point
15! public woid Invoke |
1E§ WFProcessInstance pi,
17; WMFintomaticWorkItem 1w,
15! INFLPI api,
19; NameWValue[] paraneters)
20 {
21; string globalGuid = (string) WFConstants.SHARED CUST
225 api.3etCustomdttr (globalsuid, "Iomething™, "Somethin
23; A write code here
2q g

[4] |

Enmsl

Pages

This section provides a description of the pages in the System section of Enterprise Manager.

Shared Custom Attributes Page

This page allows the administrator to view and configure shared custom process attributes that can be accessed
from all processes running on the server (regardless of which process template the process is associated with).
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Welcomes; DEMUIY Admamistrator

Kan Page * Cushom Asbaboics

Custom Attributes

9

Name
CkHDestnatanUrl
Destinstinniir]
DestLocalFath
ImtcpathJestlocalFath
istlirl

SDnaCraftir
SaAPCarnactian
Zuagrt-grtsDatsbase

walual

(oo |ajo(oa|3a(o|r| 0

wirtdalCirectary

-

16

Tuwesds orill O, 2010

| 2 add j 5 =dit ¥ oaemove | rpart | M@ oskpos

valug
itz dffdeme s S000 KM CaDocLibbsdsLag

Ftlze S deme S S IN0ACA CACoHAibAudil_sg

oA pil=Foirt A gil=Fint Serverh e dil og oo 2409

St AgilsFoirtlAgilzFointServeryCAdudilag ileg  [nhoaath

btz deme s G000 et rievel nformakian

Ptz demeZ 2000 Performanceaporaisal' FOE Drafz

SEAWVER=[lazal i FO0OLID=-02

serear=localkost;trusted_conrect on—y=c;Uatsbase=ngle~aint Tracking
Iun

A aprowal

Type
Zinng
Saring
=Tring
Erring
Saring
=Tring
Zaring
Lring
E=ring

Ering

Custom Attributes Window

Creates a new shared custom attribute.

A shared custom attribute is a user defined attribute that can be used or shared across different processes
or environments using Enterprise Manager. For example, you can use the same custom attribute in various
environments: development, test, and production.

ﬂ Custom Attributes -- Webpage Dialog

Add Custom Attributes

MName |SP5em'er

Type |String

Yalue |dem|:|3DE'.r:BEIEIEI

OK

Cancel |

Navigation

1. On the Enterprise Manager Main Page, click Shared Custom Attributes.
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2. Onthe Custom Attributes window, click Add.

Note: This page can only be used by administrators and users with the Modify Shared Custom
Attributes access right.

Field Definitions

Field Name Definition

Name Definition:

Specifies the reference name of the custom
attribute.

Allowed Values:

A text string that can contain spaces.

Default Value:

None

Type Definition:

Determines the data type for the shared custom
attribute.

Allowed Values:
® String
® Int32
® DateTime
® Decimal

® Boolean

Default Value:

String

Value Definition:

The value that is applied to the shared custom
attribute at runtime.

Allowed Values:

A number or a text string that can contain spaces.

Default Value:

None
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Add/Edit Shared Custom Attribute Page

The value of a shared custom process attribute can be modified at run time either manually via AgilePoint
Enterprise Manager or programmatically via the Managed Code C# Snippet.

To modify the value of a shared custom process attribute via Enterprise Manager:

Note: This page can only be used by administrators and users with the Modify Shared Custom
Attributes access right.

This page allows the administrator add or edit a specific shared custom process attribute.

) Custom Attributes -- Web Page Dialog ) x|

add Custormn Attributes

Mare I

Type IString ;I

Value |

| (8]74 Cancel |

To modify the value of a shared custom process attribute programmatically via the Managed Code C# Snippet:

For example, you have defined a shared custom process attribute called "Something"” in Enterprise
Manager. You set the value of the shared custom process attribute in Enterprise Manager. You now
want to use a Managed Code C# Snippet to dynamically change the value of the shared custom process
attribute "Something". Below is the syntax to update the value of the shared custom process attribute
"Something"?
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Managed Code CSharp Snippet

dfg t anagedCode. C5harpCodeS nippet j | ‘g lvokelw FProcessinstance, WRAuton
s
1D§ space ManagedCode
113
12; public class ClharpCodeinippet
13 54
14§ A Inwvoke method iz thisz class's entry point
15! public woid Invoke |
1E§ WFProcessInstance pi,
17; WMFintomaticWorkItem 1w,
15! INFLPI api,
19; NameWValue[] paraneters)
20 {
21; string globalGuid = (string) WFConstants.SHARED CUST
225 api.3etCustomdttr (globalsuid, "Iomething™, "Somethin
23; A write code here
2q g
[4] |
Enmsl

Import Shared Custom Attributes Page

In Enterprise Manager, click Custom Attributes > Import to modify the system's current Shared Custom
Attributes by uploading an XML file containing the new values. For an example of a valid XML file, use the
Export Shared Custom Attributes page.

Export Shared Custom Attributes Page

In Enterprise Manager, click Custom Attributes > Export to download a ZIP-compressed XML file containing the
system's current Shared Custom Attributes.

Event Service Page

This page allows the administrator to initiate processes automatically via scheduling, email, database, or file
dropping. All event listeners can be configured via AgilePoint Enterprise Manager.

Note: The Event Service AgileConnector must be added via the AgilePoint Server Configuration utility
before using the Event Service.
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Database Insert Configuration Window

Sets up the database insert event to trigger a process.

Prerequisites

® Only Microsoft SQL Server is supported at this time.

® As a best practice it is recommended to use a separate database table that is used for the Database Update
monitoring, this is because once the new database update process is triggered, the new database table row

and records will be deleted.

@ Database Insert Configuration

Description

Connection String

Data Source=DEMO3\SQLEXPRESS;Integrated Security=S5PI;Initial ;I
Catalog=APWF;
Choose | Build Connection String |

Table Information

Table Name: IVW_ACCESSRightS =] I Enter Table Name

Primary Key: |ﬁ.ccessRightDesc ;I I Enter primary key

Query Frequency: I {Minute)
Column List
Aszign data in different column to specified Custom Attribute.
Field Name: IACCESSRightDESC ~| Data gind: I Add

Process Template
|EmployeeDetails_Sub =]

Default Process Instance Prefix
I - Select Column Data

| Enable this schedule
oK

Cancel

Navigation

1. On the Enterprise Manager Main Page, click Events Service.

2. Onthe Event Service page, click Database Insert > Add.

AgilePoint BPMS v5.0 R2
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Field Definitions

Field Name Definition

Description Definition:

A free text description of the event.

Allowed Values:

Multiple lines of text.

Default Value:

None.

Custom Attributes:
No

Connection String Definition:

Specifies the database connection string to be used
to connect to the database at runtime.

Allowed Values:

Multiple lines of text.

Default Value:

None

Custom Attributes:
No

Choose Opens the Following Window:

Browse Shared Custom Attributes

Purpose of this Window:

Enables you to choose a connection string from the
list of global custom attributes in the in the format of
a database connection string. Select the connection
string you want, and click OK.

Build Connection String Opens the Following Window:

Connection String Builder Window

Purpose of this Window:

Creates a connection string to connect AgilePoint
Event Services and a database.

Table Name

Definition:

AgilePoint BPMS v5.0 R2 Enterprise Manager Administrator's Guide r5.4.12



System

Field Name

Definition

Specifies the name of the database table you want.
Allowed Values:

The name of your table.

If you select the Enter Table Name check box, the
Table Name list becomes unavailable to select a
table name. Type a table name in the box.

Default Value:

None

22

Enter Table Name

Definition:

Specifies that you want to enter a custom database
table name in the Table Name field.

Allowed Values:

® Deselected - The Table Name field is not
editable.

® Selected - The Table Name field allows a
custom table name to be entered.

Default Value:

Deselected

Primary Key

Definition:

Specifies the primary key for the database table.

Allowed Values:
The name of your primary key.

If you select the Enter primary key check box, the

Primary Key list becomes unavailable to select a

primary key. Type a primary key in the box.
Default Value:

None

Enter Primary Key

AgilePoint BPMS v5.0 R2

Definition:

Allows to type a primary key in the Primary Key box.

Allowed Values:

® Deselected - Specifies to select a primary key
from the Primary Key list.

® Selected - Specifies to type a primary key in the
Primary Key box.

Default Value:
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Field Name Definition

Deselected

Query Frequency

Definition:
Specifies the query frequency in minutes.

Allowed Values:

An integer.

Default Value:

None

Custom Attributes:
No

Field Name

Definition:
Specifies the database column name you want.

Allowed Values:

The name of your database column name.

Default Value:

None

Custom Attributes:
No

Data Bind

Definition:

Specifies a custom attribute as a data field to be
assigned to the database column's data.

Allowed Values:

A custom attribute.

Default Value:

None

Add

Function:

Assigns the specified custom attribute to the
database column's data and displays the values in a
tabular format.

Process Template

AgilePoint BPMS v5.0 R2

Definition:

Specifies the name of the process model to be
triggered to create a process instance when
database insert event occurs.
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Field Name Definition

Allowed Values:

The name of your process model.

Default Value:

None

Default Process Instance Prefix

Definition:

Specifies the prefix to be added to the process
instance name that is created when database insert
event occurs.

Allowed Values:
A text string.

If you select the Select Column Data check box,

a list is available to select a data column. The
selected data column's value is added as a prefix to
the process instance name.

Default Value:

None

Custom Attributes:
No

Select Column Data

Definition:

Specifies that you want to use the data column's
value of the newly inserted record as a process
instance prefix.

Allowed Values:

® Deselected - The Default Process Instance
Prefix field is editable. Enter the text you want
to be added as a prefix to the process instance
name.

® Selected - The Default Process Instance
Prefix field allows to select a data column. The
selected data column's value is added as a
prefix to the process instance name.

Default Value:

Deselected

Enable this schedule

AgilePoint BPMS v5.0 R2

Definition:

Determines whether the database insert trigger is to
be activated.

Allowed Values:
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Field Name Definition

® Deselected - Deactivates the database insert
trigger.

® Selected - Activates the database insert trigger.

Default Value:

Deselected

Connection String Builder Window

Creates a connection string to connect AgilePoint Event Services and a database.

(=2 Connection String Builder - Windows Internet Explorer & =RRel X
Data Source: Demo3
Port:
Integrated Security: Ol sspr1 [Integrated Sacurity)
User ID: Administrator
Fassword: sEsssssREe

Retrisve Database |

Databasa Mame: AgilePoint El
[| Enter Database Name

QK Cancel

Navigation
1. On the Enterprise Manager Main Page, click Events Service.
2. Onthe Event Service page, click Database Insert > Add.

3. Onthe Database Insert Configuration window, click Build Connection String.

Field Definitions

Field Name Definition

Data Source Definition:

Specifies the database server name, where SQL
Server has been installed.

Allowed Values:
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Field Name Definition

A valid database server name.

Default Value:

None.

Custom Attributes:
No

Example:
Demo3

Port

Definition:

Specifies the port number to connect to the
database server.

Allowed Values:

A valid port number.

Default Value:

None.

Custom Attributes:
No

Integrated Security

Definition:

Determines whether the SSPI integrated security is
to be activated.

Allowed Values:

® Deselected - Specifies not to activate the SSPI
integrated security.

® Selected - Specifies to activate the SSPI
integrated security.

Default Value:

Deselected

User ID

AgilePoint BPMS v5.0 R2

Definition:

Specifies the user name for database
authentication.

Allowed Values:

A valid user name.

Default Value:

None
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Field Name Definition

Custom Attributes:
No

Password

Definition:
The password for the authentication account.

Allowed Values:

A valid password.

Default Value:

None

Custom Attributes:
No

Retrieve Database

Function:

Retrieves the names of existing databases from the
data source.

Database Name

Definition:

Specifies the name of the database you want.

Allowed Values:
The name of your database.

If you select the Enter Database Name check box,
the Database Name list becomes unavailable to
select a database name. Type a database name in
the box.

Default Value:

None

Enter Database Name

Definition:

Specifies that a custom database name is entered
in the Database Name field.

Allowed Values:

® Deselected - Specifies to select a database
name from the Database Name list.

® Selected - Specifies to type a database name
in the Database Name field.

Default Value:

Deselected

AgilePoint BPMS v5.0 R2
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Field Name

28

Definition

OK

Function:

Generates the connection string.

AgilePoint BPMS v5.0 R2
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Process Template Management

The Process Template Management section of the Enterprise Manager Main Page allows the administrator to
perform certain functions to process templates that have been deployed to AgilePoint Server such as adding a
process template, deleting a process template, check out/in process templates, saving a process template as

XML, and checking process templates for AgilePart/AgileWork dependencies.

Add a Process Template

This function allows the administrator to upload XML-formatted AgilePoint process template files to AgilePoint
Server.

1. On the Enterprise Manager Main Page, click the Process Templates link. The Process Templates page
appears.

2. Click the Add button. The Add Process Template page appears.
3. Select the time you would like the process template to be released:
e Release Later — Adds the process template to the repository, but does not release it.
e Release Now — Releases the process template as soon as it's added.
e Release On — Releases the process template at a time you specify.
4. Click Browse, and select the XML-formatted AgilePoint process template for which you would like to add.

Click Submit. The XML-formatted AgilePoint process template is added to Enterprise Manager.

Delete a Process Template

This function allows the administrator to delete a process template from AgilePoint Server.

1. On the Enterprise Manager Main Page, click the Process Templates link. The Process Templates page
appears.

2. Click the option button next to the process template for which you would like to delete and click the Delete
button.

Check Out and In a Process Template

This function allows the administrator to check in/out a process template for modification. This prevents more
than one user from updating the same process template at the same time. When you want to revise the XML-
formatted AgilePoint process template, first do Check Out from the Process Templates page in Enterprise
Manger. You will now modify the original process template in Envision. When you have the new version of the
template ready to upload (save again as XML in Envision), do Check In from the Process Templates page and
check in the latest XML file that you generated. It will prompt you for the new version number. When you check-
in a new version of a process model directly from AgilePoint Enterprise Manager, it will be loaded into AgilePoint
Server with the status Created, but it will not be automatically Released. You can therefore deploy all of your
process model changes to AgilePoint, and then "Release" all of the new versions once all of the changes are
deployed.
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Save as File

The Save as File function allows the administrator to save a process template as XML. Once the process
template XML is saved, it can be imported into AgilePoint Envision and saved as a .vsd file. This can be helpful if
you have lost your master process template .vsd and want to recover it.

Good to Know

® When you import the XML version of the process model, some formatting may be lost. The images for some
AgileShapes do not get imported, and some reformatting may occur, but the process functions as designed.

Navigation

1. On the Enterprise Manager Main Page, click the Process Templates link.

Instructions

1. On the Process Templates page, select the process template for which you would like to save as a XML file
and click the Save as File button. The Save Process Template File page appears.

2. Click the Download link and save the .zip file to the desired directory.

3. The process template XML file can now be imported into Envision via File > Export & Import > Import
Process Template XML and saved as a .vsd file.

Find AgilePart and AgileWork

The Find AgilePart and AgileWork function allows the administrator to search for AgileParts and AgileWorks in
deployed process templates. This function can be used for analyzing the dependencies of a process template.
For example, the administrator can see what AgileParts/AgileWorks (and the version) are associated with a
process template.

1. On the Enterprise Manager Main Page, click the Process Templates link. The Process Templates page
appears.

2. Click the Find AgilePart & AgileWork button. The Find AgileParts or AgileWorks page appears.
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3 Find AgileParts or AgileWorks -- Webpage Dialog

AgilePart/AgileWork: [ascentn.AgilePart*

AgilePart/ AgileWeark name and version with wildeard
Process Template : I

Process template name with wildcard

Version i |
Process ternplate version with wildcard
e by : : ;
i ¥ Process Template © AgilePari/AgileWark
Result:

Document Approval Process, 1.07

& Ascentn.AgilePart.SharePoint,

Wersion=3.3.0.0 Ascentn.AgilePart.SharePoint. SFSAgileParts.MoveFileBySpecifyFolder
ExpenseReport_InfoPath,i.4

# Aszcentn.AgileFart. SharePoint,

NMersion=3.3.0.0 Ascentn.AgilePart.SharePoint. SPSAgileParts.MoveFileBySpecifyFolder
SPS_Waorkflow,2.74

e Acgcentn.AgilePart.SharePoint,

Wersion=3.3.0.0 Ascentn.AgilePart.SharePoint.SPSAgileParts.MoveFileBySpecifyFolder

31

Activity Properties

o 2l |:|

B Basic
(Mame)
fUIDY
Descripkion

E Motification
Incoming Email
Ctgoing Email

E Advanced
Audit Level High
Wait All Incoming False

Move Files
Maove Files

B

Assemblykame

ClassMame
Method

Ascentn. AgilePart, SharePoint, Yersion=3.3.0.0, Culture=neutral

MoveFileBySpecify Faolder i

AssemblyMame

AgilePart assembly Full name, For example,
TryDLL,Mersion=1.0.0.0, Culture=Meutral, Publickey Token=4cdca7 7d42d42022",

3. Enter the search criteria in the text boxes provided. For example, in the AgilePart/AgileWork text box, type

the AgilePart/AgileWork assembly name and click Find. You can also search on process template name or

process template version.
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Note: Wild cards are accepted for all the search text boxes. For example, you can type
Ascentn.AgilePart* as shown above to return all AgileParts that begin with the assembly name

Ascentn.AgilePart.

Process Templates Page

This page allows the administrator to review, search for, and update (e.g. check out) the individual AgilePoint
process templates deployed to AgilePoint Server. The Process Templates page also allows the administrator to
examine process templates for AgilePart and AgileWork dependencies.

The Process Templates page is pictured below:

Man Pags b Preceas Tamplalas

Process Templates A -h Chesceut B Oelets
spplicarion Hame Verskan

3 LosmapproysFroess Lo

1~ Gudgetteques Jema ;.:::é';\]n::"“ Y TR 14

[l T T Paiilgul Resiant Dimmn A ARP RET 1085

 Dama Yam =i Dewe 104

C Myeppication Budgethsgueskagieromm 103

C mycepiestes Despraenl Sppesyel 101

™ Mysggicsticn Saftaars Lfe Srale Lol

E SawE B3 Rz

SrAtus

Fdlezsas

Fleszed

Refassed

Feezsed

Eeliegied

Foelazsac

P red sgilsPespagieviesk 8 ausitTred  [Lam version  w

Craséed Iake
BBy
aiILFZoEg by
8] e
whdmristrenr

DE:
Ladmrestranes
ArAZ2000 by
DEMEE

REE [T
BITVIO0E =y
oo

He

Checkedour Dare & By Initizte Constraing

Faret Chid Prooess

Fargal Chid Process

Farmal Chicl Pros s

Fargat Chid Procass

Far=at Chid Process

Parzat Chld Precess

Faremt Chid Preoess

Upload Process Template File Window

Specifies the details for checking in a process model as an XML file.
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Upload Process Template File
Process Template :

Release Options :

Current Version :
New Version :

Process Template File (xml) :

Comment:

Navigation

AF_GetRegisteredUser

9 Release Later :

Release Now :

33

| Release On : 2/15/2013 9:11 PM

1.02

Submit |

| Browse... |

1. On the Enterprise Manager Main Page, click Process Templates.

2. Onthe Process Templates page, select the process template you want, and then click Check-in.

Field Definitions

Field Name Definition

Process Template

Definition:
Displays the name of your process model.

Allowed Values:

Read only.

Release Options

AgilePoint BPMS v5.0 R2

Definition:
Specifies when to release the process model.

Allowed Values:

® Release Later - Checks in the process template
to the repository, but does not release it.

® Release Now - Releases the process template
as soon as it is checked in to the repository.

® Release On - Releases the process template at
a particular time you specify.

Default Value:
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Field Name Definition

Release Later

Current Version Definition:

Displays the current version number of the file you
are checking in to the repository.

Allowed Values:

Read only.

New Version Definition:

Specifies the new version number of the file you are
checking in to the repository.

Allowed Values:
A valid file version number.
® A major file version number - A whole number

® A minor file version number - [major version
number].[minor version number]

¢ Blank (null) - If you do not enter any number,
the last number in the current version number is
incremented.

Default Value:

None

Custom Attributes:
No

Example:
® A major file version number - 1 or 1.0

® A minor file version number - 1.3

In this example, 1 is the major version; 3 is the
minor version.

Process Template File (xml) Definition:

Displays the file name for your XML process model.

Allowed Values:

Read only - The file name is populated when you
select the file using the Browse button.

Comment Definition:

Specifies optional, free text comments about the file
version or check-in procedure.

Allowed Values:
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Field Name Definition

Default Value:

Multiple line of text.

None.

Custom Attributes:

No

AgilePoint BPMS v5.0 R2
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Runtime Management

The Runtime Management section of the Enterprise Manager Main Page allows the administrator to perform
certain functions such as suspend/resume, rollback, cancel, and migrate process instances, and manage task
and notifications.

Find a Process Template

This function allows the administrator to find the desired process instance(s).

1. On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.

2. Click the Find button. The Find Process(es) page appears.

) Find Process{es) — Webpage Dialog |
Frocess Temolate: | TravelRequestProcess ;l
Hrocess hame: | (Wilccard)
FProcess Satus: | Ll

Process Hierarchy [

Crate Started: V¥ |~ i

=

e 4/200% ;I(mrvmnm“r']
Late Comp ted: [~ & Today

10 Lhe ||:Ib|.| {day=)

£ Between |C5/24/2005 o [6/24/2005 ;I(erruuﬁr*r“rj
Process Sorting: | Date Started =l

Ik ancel |

3. Enter the search criteria and click OK. The process(es) that match the specified criteria are returned. The
process instance link opens the Process page that can be used to drill down into the process to expose
detailed information about the process instance.
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Wealopme: DEMO3\ Administraler

Main Fe3s » Frocesses
Processes BEnd | 1 Suspsod | Resume ¥ Cance
Frocass Name Template
[ abssmee Reguesr, 1,32
[ ahzance Reguest,1.33
i~ Sbhesmce Regusst 1,33
# n 2 ot = . Dymeamie Cagiezl Apprepristan Raoue
© hapyfidemed:eoo0/CaRspprevel Deme/CaR Archive/D: r 2010-02-23 03-43-55-3£5530.%ml -
£ME o PLEXE = U B SR B Approvall Sob-Process],1.28
I = et Dyrnamig Caglla! Apprepnaton Ragud
v HEQFsr. =57 - angha
r 1aticn/ CHepFsemn. as I Qe=z ezt angh Appravel{Farent) 1.25
© kfeuldempd:B000/CARNAR CYS] Deme/Onkland $030-02:20 0d-22-30-5722 Dynamic Cagital Appdopriston Requs
= = AppravallEuh-Pragaan), |8
e T Y e T ~ _ i ot Dymzmniz Cagitz! Apprepriston Regudg
" haps/idemad: 8000 Lises/ Capitaliparapriation/ DispFarm.aspu?]D=25 | fast - qarner 1 | Appraval{Pasent] 1,85
© hapsfdenn3:E000/CARADDroval Bemo/CAR_ Archive/Oakland 2010-07-22 05-52-35-747 140 xmi Dynamic Cagiz! Appropnaton Ragus
Appravel{=eb-Frocess],.1.28
- i Dyreie Cagte! Approphabon Fagud
Appravall Pnasent), 1,28
€ hap:f/deme3:BOO0/CaRADpreval Deme/CaR Archive/Oakland 2010-02-32 03-21-57-794268. xml Cynzmic Cagitz! Approprizfion Requs
- Approvall Sob-Process], 1,28

Suspend a Process

To suspend a running process, do the following.

Prerequisites

® Arunning process instance.

Navigation

Find the process instance you want to manage:

1. On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.

2. Click Find. The Find Process(es) page appears.

3. Enter the search criteria for your process, and click OK. The processes that match the specified criteria are
displayed.

Instructions

1. Inthe search results on the Find Process(es) page, select your process instance.

2. On the Enterprise Manager Main Page, click the Tasks link. The Tasks page appears.

3. Click Suspend.

Resume a Suspended Process

To resume a suspended process, do the following.
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Prerequisites

® A suspended process instance.

Navigation

Find the process instance you want to manage:

1. On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.

2. Click Find. The Find Process(es) page appears.

3. Enter the search criteria for your process, and click OK. The processes that match the specified criteria are
displayed.

Instructions

1. Inthe search results on the Find Process(es) page, select your process instance.

2. Click Resume.

Roll back within a Process Instance

To roll back a process instance to a specified activity, do the following.

Prerequisites

¢ Arunning process instance.

Navigation

Open the Process Detail page for the process you want to manage:

1. On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.
2. Click Find. The Find Process(es) page appears.

3. Enter the search criteria for your process, and click OK. The processes that match the specified criteria are
displayed.

4. Inthe search results on the Find Process(es) page, click the process name. The process detail page
appears.

Instructions
1. On the process detail page, click Rollback & Skip. The Select Destination Activity page appears.
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2.

g Select Destination Activity —- ¥Webpage Dialog ﬂ

Activities in selected process:
RollBack to

START

Reviewer? Approve
Approve
Department
Employee Submit
STOP

Skip to

MarComm Publish
Manager Publish

Ok Cancel

In the Rollback to box, select the activity to which you want to rollback, and click OK.

Skip within a Process Instance

To skip forward within a process instance to a specified activity, do the following.

Prerequisites

A running process instance.

Navigation

Open the Process Detail page for the process you want to manage:

1.
2.
3.

On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.
Click Find. The Find Process(es) page appears.

Enter the search criteria for your process, and click OK. The processes that match the specified criteria are
displayed.

In the search results on the Find Process(es) page, click the process name. The process detail page
appears.
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Instructions
1. On the process detail page, click Rollback & Skip. The Select Destination Activity page appears.

g Select Destination Activity -- Webpage Dialog El

Activities in selected process:
RollBack to

START

ReviewerZ Approve
Approve
Department
Employee Submit
STOP

Skip to

MarComm Publish
Manager Publish

Ok Cancel

2. Inthe Skip to box, select the activity to which you want to skip, and click OK.

Bypass or Update a Delay

To update or bypass the delay on the Delay AgilePart during runtime, do the following. This can prevent a
process from becoming stuck because circumstances change the requirements for a delay while a process
instance is running. Examples include schedule changes due to project requirements or participants' availability.

Prerequisites

® Arunning process instance that is waiting to move forward based on a delay set by the Delay AgilePart.

Navigation

Open the Process Detail page for the process you want to manage:
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1. On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.
2. Click Find. The Find Process(es) page appears.

3. Enter the search criteria for your process, and click OK. The processes that match the specified criteria are
displayed.

4. Inthe search results on the Find Process(es) page, click the process name. The process detail page
appears.

5. Click the Process Monitor tab.

Instructions

1. Onthe Process Monitor tab, page, click the Delay AgilePart you want to update, and then click Update
Delay.

2. On the Update Delay dialog box, do one of the following, and then click OK:
® To simply bypass the delay and move the process forward, click Bypass Delay.

® To update the date and time on which the delay should expire, click Update Delay, and then set the
date and time you want.

Cancel a Process Instance

To cancel (manually stop) a process instance, do the following.

Note that it is also possible to cancel a process instance using the Process Instance List web part in SharePoint.

Prerequisites

® A process instance in any status other than Completed or Canceled.

Navigation

Find the process instance you want to manage:

1. On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.

2. Click Find. The Find Process(es) page appears.

3. Enter the search criteria for your process, and click OK. The processes that match the specified criteria are
displayed.

Instructions

1. Inthe search results on the Find Process(es) page, select your process instance.

2. Click Cancel.

Once a process instance is canceled, all assigned tasks will be removed from the participants' task lists.

Migrate a Process Instance

You can migrate a suspended process instance from one process template version to another version at run
time without losing any of the information collected prior to migration. You can migrate to a newer version or an
older version of a process instance.
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This feature enhances the exception handling capabilities by allowing you to select from a list the process
instance for which you would like to migrate for handling the specific exception at hand.

Prerequisites

A running process instance.

Navigation

Suspend your process:

1.
2.
3.

On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.

Click Find. The Find Process(es) page appears.

Enter the search criteria for your process, and click OK. The processes that match the specified criteria are

displayed.

In the search results on the Find Process(es) page, select your process instance.
Click Suspend.

Instructions

1.

In the search results on the Find Process(es) page, click the process name. The process detail page

appears.

Click Migrate. The Select Version of Process Template page appears.

a Select ¥ersion of Process Template -- Webpage Dialog

Frocess Template : Document &pproval Process,1.05

Wersi

ons:

x|

1.0
1.0
1.0
1.0
1.0

(2/5/2007 11:00:29 AM)

1 (2/6/2007 11:59:46 AM)
2 (2/6/2007 12:11:15 PM)
3 (2/6/2007 12:15:21 PM)
4 (2/6/2007 12:48:50 PM)

(2/7/2007 11:44:05 AM)

[ ox ]

Cancel

Select the process instance for which you would like to migrate to and click OK.

Use the Migrate Process window to view information about the current process instance activities as well as

the activities of the new process instance.

The following options are available:

® All - Shows all activities in both the source and destination process instances.

® Left Only - Shows all activities in the source process instance.
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® Right Only - Shows all activities in both the destination process instance.

¢ Difference - Shows the activities in destination process instance that are not included in the source

process instance.

g Migrate Process — Webpage Dialog ] o
Process @ finCee fFABCHusTzEIWV w==/Sitelirectory/ AscentnDemoSite f Document Approval f Pleazse Review.docx
Al € Laft only - Right Only - Gifference

= Activities of current process Mapping Activities of migrating process

4 Added | cFo |

&6+ agded | Approwve :l
Current :Decument Approval Process, 1,05 Migrate to : Bocument Approval Process, 1,06

e

- : - ho
gl e
CF;:I -

| |
— I
ant = Businass Lirs 1 =
parment = Legal . |

IET)

Apprave
Coinsal
el I e o
:-.d e N ﬂ
1 [+]
Zaam: IIDD‘-‘Q- "'I
Apply

5. If you want to perform bulk migration to migrate multiple process instances using the same options, select
Save the migration instruction.

6. Click Apply. The suspended process instance is migrated to the new process instance.

7. If you selected Save the migration instruction, the file Instruction_[ID].xml opens in a new browser
window. Save this file to the folder [AgilePoint Server installation folder]\Tools\

For more information, see Bulk Migration.

8. Resume the process instance to bring it to a running state.

Bulk Migration

You can perform a bulk migration on multiple process instances once you have migrated an individual process
instance.

Prerequisites

¢ Afile named Instruction_[ID].xml that was generated by previously migrating a process instance.

If you followed the instructions for migrating a process instance, this file should reside in [AgilePoint Server
installation folder\Tools\.

However, the default folder is [AgilePoint Enterprise Manager installation folder\tmp.
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® The process instances you want to migrate must match the original process instance exactly to be included
in the bulk migration. For example, the target process instances must be at the same running state as the
original process instance.

Navigation
Open the APADM Utility Tool:

1. Open the following file:
[AgilePoint Server installation]\Tools\apadm.exe

Instructions

1. Run the following APADM command line prompt:

apadm -mgproc [Process Migration Instruction XML File]
[AgilePoint Server URL]

The command prompt window provides the status of each process instance migration.

G) Note: To rollback, migrate all process instances back to the desired version.

Partial Rework

Partial rework is the capability to dynamically modify or "redo" a previously completed activity without interrupting
the overall flow of the process instance.

When you create a partial rework, the task you want to rework is added to the current task as an additional Work
to Perform.

This differs from a rollback, in that the entire process does not roll back to the previously completed activity. Only
the identified activity is considered.

Prerequisites

® A running process instance with at least one manual activity in Completed status, and at least one manual
activity in Active status.
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Instructions

On the Enterprise Manager Main Page, click Partial Rework.

On the Partial Rework page, in the Process Template list, select your process template.

In the Running Process Instances list, select your process instance.

In the Active Manual Activity(s) list, select the activity to which you want to add the reworked task.
In the Tasks To Rework list, select the tasks you want to rework.

Click Apply.

The tasks you selected in the Tasks To Rework list are added as Works to Perform to the activity you selected
in the Active Manual Activity(s) list.

o o~ w N PE

Workload Balance

Workload Balancing is a tool for viewing information associated with the Work Load Balance Agile Work, where it
is shown, the number of global tasks assigned to a user in a particular group.

Fain Manm ¥ Uyramic Workloec Saandn Hulp

ek Load

fnimFant Groos | Supoort j
Uecr Haimn: Ho. of Tashs

dempZuonds I
¥ Tt A umer it in A gmane falb the omer i onok Bebed whien the oroap name = askecbed this messs the ises bt nn ik,

Pt ruad

Pseudo Tasks

A pseudo task is an item that appears in the Task List of one user in order to monitor or manage the task of
another user.

The most common use case for a pseudo task is a manager who wants to monitor the tasks of their
subordinates. A pseudo task appears in the manager's task list, where he can view the subordinate's task status,
and manage the task. The manager, however, cannot complete the task.

A pseudo task will not block the process from moving forward.

In the following example, the process model includes three activities.
e  Submit

e Manager Approval

e CFO Approval

The CFO wants to monitor the Manager Approval tasks. A pseudo task at the CFO activity will be created to
track the Manager Approval.

To add a pseudo task:
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Initiate a Process and complete the Submit activity.

Logon to Enterprise Manager.

Click on Shadowing and Monitoring link in the Process Adaptation section.

Select the Budget Request Process.

Select the CFO Approval from the Work To Perform drop-down list and select the user.

Click Create.

N o o > w D PRE

You can see a task has been created with status carbon.
This task will be completed in two cases:
e If the user completes their own task.

e |[f the task gets canceled, if all the tasks are completed.
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View Activities

The Activities tab allows the administrator to review detailed information about the activities associated with the
process.

The following information about each activity is available:
e Name of the activity

e Session for which this activity was completed

e Status of the activity (e.g. Active, Passed, Canceled)
e Start date for the activity

e Completion date for the activity

Activities L Taska [ Fuent Lo | [ Process Mardtor nata
MName Sasgiar Stabus Start Daka Camplaban Date
STAAT 1 Fassed 5/5/2007 11:45:16 5/3/2007 11:45:16
Submit Re=surm= 1 Fassad =/5/2007 11:45:1E 532007 11:45:15
Fra-Scraening Assigried to FraScresner Grous 1 Fassad =/o/I007 11:45:1E 5/3/2007 11:45:57
A ppronne 1 Fassap =/'5/2007 11:45:57 5/9/2007 11
SchoolRagian 1 Fassad 5/5/2007 11:45:57 5/9/2007 11
Wew England School Validaton Assigned to: NE_Walidator 1 Fapsap S's/2007 11:45:57 5/9/2007 11:46:18
Walidate Employrran: Records (Escalat= F no response Sft=r 1 b 1 Fasgag S/G/A007 11:4G:18 5/9/2007 11:46:38
Approwve 1 Sapgap =n2007 114610 532007 11:46:108
e YorkNew J=rsey Schocl Validation Sssigned to: NY_'Validstor ]
South Last Schoo! Validation Assigned to: SL_‘Walidstor i}
wWorthern Califormiz School valicstion assigned to: NC_Walidator ]
Harager Revisw 1 icanosl=d SIGYA00F 11:46:30
A pprowe 0
STOF 0

View Tasks

The Tasks tab allows the administrator to review detailed information about the manual activities associated with
the process.

The following information about each manual activity is available:
e Name of the manual activity

e Original user

e Assigned user

e Description of the activity

e Session for which this activity was completed

e Status of the activity (e.g. Removed, Completed, Canceled)
e Date the activity was assigned

e Due date for the activity

e Completion date of the activity

e Cancellation date of the activity
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Process - Resume Screening_0509114514,Cancelled I Suspend b Resume | migrate | %] Refresh
Activities | | Tasks | ] Event Log | [ processmonitor | | Data |

name | oOrginaluser | Assigned user Activity Seggion| Status
PreScreen | DEMO3PreScreenerd) DEMO3FreScreeneri| Pre-Sorecning Assigned te: PreScreener Group 1 Remaved
EnterResume | DEMO3\Employe= DEM :|3",EI11|J|LI}'|'_'E Submit Resume 1 Completed
Frescreen DEMO3\PreScreenerl) DEMOZPreScreenerl| Fre-Soreening Assigned te: PreScresner Group 1 Completed
Validat=Edu DEMOSYNE_Validator |DEMO3S\NE_Valdator |Mew England School Vahdabon Assigned tor NE_Validator 1 Completed
validateEmp | DEMOZWCFO | DEMOZCFO ‘validate Employment Records (Escalate if no responsa after 1 h{1 Cancelled
Managerfswview DEMOY\Manager DEMO3YManager Manager Review 1 Cancelled

| P Resume | < Migrate | Refresh

1

Process Monitor

Data

Date Assigned ~

Due Date

Completion Date

Cancellation Date

=

5/9/2007 11:45:16

5/10/2007 11:45:00

5/9/2007 11:45:16

5/10/2007 11:45:00

5/9/2007 11:45:51

5/10/2007 11:45:00

5/9/2007 11:45:57

5/9/2007 11:45:57

5/10/2007 11:45:00

5/9/2007 11:46:18

5/9/2007 11:46:18

5/9/2007 11:46:38

5/9/2007 11:46:38

5/9/2007 11:46:38

5/10/2007 11:46:00

5/22/2007 10:34:02

View the Event Log

The Event Log allows the administrator to review particular events that occurred during the execution of the
process instance.

The event log displays the following information:
e Name of the event

e Process participant associated with the event
e Status of the event

e Date the event was triggered

e Date the event completed

Prerequisites

® Atleast one process instance in any status.

Navigation

Open the Process Detail page for the process you want to manage:

1. On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.
2. Click Find. The Find Process(es) page appears.

3. Enter the search criteria for your process, and click OK. The processes that match the specified criteria are
displayed.

4. Inthe search results on the Find Process(es) page, click the process name. The process detail page
appears.
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Instructions
1. On the process detail page, click the Event Log tab.

View the Process Monitor

The Process Monitor tab allows the administrator to view a process instance in real-time status within the
process viewer.

Note that the process viewer can also be accessed by process participants through the SharePoint and
ASP.NET Task List web parts.

Process - Online Shopping(1003),Cancelled I sucpend | P Resume | & migrate | [f] Refresh
Activities | | Tasks | | Event Log | | Process Monitor | | Data
Customer Company

Flaca Ordes

Prerequisites

® Atleast one process instance in any status.

Navigation

Open the Process Detail page for the process you want to manage:

1. On the Enterprise Manager Main Page, click the Processes link. The Processes page appears.
2. Click Find. The Find Process(es) page appears.

3. Enter the search criteria for your process, and click OK. The processes that match the specified criteria are
displayed.

4. Inthe search results on the Find Process(es) page, click the process name. The process detail page
appears.
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1. On the process detail page, click the Process Monitor tab.

View Data

The Data tab allows the administrator to review the custom process attributes and values that have been used in

the process instance.

The following information is available:
e Name of the custom attribute

e Date type of the custom attribute

e Value associated with the custom attribute

Process - Online Shopping(1005),Cancelled ] esume | & Migrate | [¥] Refresh
Activities | | Tasks | | Event Log | [ Process monior | Data |
E- Hame Type Valus
1 Cushomer Systam.String DEMO3\administrator
2 Cretail Sysham.String Visa4343601200355456
AL3202001 5622355
3 Ttems System.Ink32 2
1 Taoka System.Dauble 275.93

View InfoPath XML Data

For MS InfoPath based processes, you can view additional XML data from the InfoPath form. In order
to access this information, you must add a line to the file [AgilePoint Enterprise Manager installation

folder]\web.config as shown below.

<add key="ShowXml" value="true" />
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r' Web.conlig - Melepad _I_I- j=| il
Hle Edt Fomat Visw Hep
"Passport” and Thone” |

<identity impersonate="true” /=
<autherticztion mode="wincows" /=
-
<authert!cation mode="Forms"> )
<Forms Togioue ="/Enterprisemanager sCommonLogonForm, aspx” protection="a11" path="/" /=
=/authentication=
<autharization=
<deimy users="7" -
<fauchortzationy
<! APPLICATION-LEVEL TRACE LOGGING B . .
application-lavel tracing enables trace log output for every page within an application,
set trace snabled="trus" to enable application trace logoing. IT pagedutput="trus", the
trace information will be displayed at the bottom of ez<h page. oOtherwise, wou <an view the
application trace log by browsing the "trace.axd” page from your web application

rooT.
=T
<trace enabled="false” requestLimit="10" pagelutput-"ftalse" traceMode-"SortBEyTima" localonly="trua" /=
<l—— ESEIEIDN STATE ZSETTIMZE
Ey default ase .MET uses cookies to identify which reguests oelong to a particular session.
IT cookies are not available, a sessfon can be trackec by adding & session idercifier to The URL.
o disable cookies, SET sessionsTaTe cooklelesss'Trus”,
==l
<zassionstate mode="InProc” stateConnectionstring="tcpip=127.0.0.1:42424" sqlConnectionstring="data sour
<! =— GLOEALTZATICH

This section sets the globalization settings of the application.
——
cylobalization regquestencoding="urf-8" responseencoding="urf-8" r»
<Asystam, wahe
<appseTtings >
<add key="Sarverdrl” value="lttp: [ 127.0.0.1 %000 4g7 T eProimtServer” =
<add key="Reportierviceurl” walue="http:  demoi freportserver freportservice. asmx"”
dd ke ustoflzedsection” walue="process-adzpration_3. jpo; Process adapration management &1T;bréct; &
It Wl JLjg="T

“

a
<fconfiguration=

i | M

4

After adding this line, you will now see the Click to view XML data link.

= c
Process - httpideme3:E000/BudgetRequest'2007-06- ....Cancelled Il Suzpend | # Resume A Migrate | %] Refresh
Actviies [ Tasks [ Lyent Log Frocess Montor | | Data
2 Mame Tyme Value
1 | Dpclib®ath Systar. Sting Budgstdsguest
2 |DecHame Syelarm. Sinng  2007-05-09_0501 240l
31 DocOrltamTafs Systam.Steng  <5eml vorsion=" 1,072 <ProciratUniqualamea smilns: wsi=nkp! s woen/ 2001 5L Schama - astance*

wmlnsixsd ="hkp S vwweow 3o 200 L HMLSchama” > =virtualServer[d>a31af15d-0c03 -4 b e-09d0-
FefbsglalT=0<virtualServerld= <SitelD=737dclof-oocE-47 1a-b743-4 1c0c T 75a5 54 Sitel D <'\WiablD=cdf0952d-5B5a-2805-
Bfef - S7ES4nE3 62T« /WebhiDs <LstiDs 3fal 48 - 4Fd0 4535 485 baF7ea L 4a5dT « /Lt 0 <Itemlds 70/ Hhemic s
=harsl«fars Ralldrl~Budgel Reques 2007-05-05_030134, xml=/Rellr > =hoedUrl=hilpa/fderrad; BOD0S = fhosd Ul =
</FroclrstUniquatame=

d | Dol Systarm, Stong  hbpsYdermad; 30000 BudpetReguest 3007 -05-08_ 0901240
5 Foldarl el Systam.String  hbpe!fderma3 RO00¢Budgetfagquest

& ListiD System.String 9f9al6d2-4fd0-4525-8485-baf a0 14a547

7 ListltemiID Systam.ntdz 79

8 SitelD Systam.Siring ?37doléf-coch-4 ¥ 3m-0743-310c FimdSa

3 SileRalh Syslarm,. Sinnyg

10 SPSarees Systam.String  hHpe/fdemna3 2000

1L WeblD Systari.String cdf02324-5868-4605-3faf-07EE4b522EST

Click the Click to view xml data link. The XML of the MS InfoPath form is displayed in a browser window.
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e e,

= hep:/ flocalhost:9000,/Enter priseManager, ProcessInstance / ViewXmi.aspx? WOID = InfoPath:5061!
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I:i?, Htu:!;,I',l'h:u:ﬂlhn51::‘KIII|'ErtcrpriscManug:rIPrntwsInstm‘c:hﬁ:wj |E||E| I-i*"" Search

8

<Tmy:
<INy

<my':
=Ty
<my:
=Ty
<y
R e
<My
<my:
<my
<INy
<Tmy:
<my':
<my':

<INy
“my':

<?xml version="1.0" encoding="utf-8" 7>
<7mso-infoPathSolution name="urn:schemas-microsoft-com:officeinfopath:Budget- Request:-
myXS0-2007-01-24T01-38-32" solutionVersion="1.0.0.202" productVersion="12.0.0.0"
PIVersion="1.0.0.0" href="http://demo3:8000/BudgetRequest/Forms/template. xsn"?>

<?/mso- application progid="InfoPath.Document” versionProgid="InfoPath.Document.2"?
<?mso-infoPath-file- attachment-present ?»

- <my:myFiglds xmins:xsi="http:f fwww. w3.org/ 2001 /XMLSchema-instance”
xmins:my="http: / / schemas.microsoft.com/ office finfopath /2003 / myXSD/2007-01-
24T0D1:38:32" xmins: xd="http:/ fschemas.microsoft.com foffice/infopath/2003"
¥ml:lang="en-us":

ReguestDescription>Server purchase </my:RequestDescription =
Department=Engineering </my:Departments=

<my:AmountRequested =4900 </my:AmountRequested

CapitalExpensestrue</my: CapitalExpenses

:Businesslustification /=

DateMeeded=2007-06-08</my:DateNeeded =

‘RefMo=2007-05-09_0901 24 </my:RefMo =

FileAttachment xsi:nil="true" />

Speciallustification /=

SpecialReviewapproval >false </my: SpecialReviewfApproval =
Comments />

:StandardReviewApproval =false </my: StandardReviewApproval=

Requester =author </my:Requaster=
ReguesterEmail>requester@tusca.com </my:RequesterEmail =
SpecialReviewDisposition =Rejected </my:SpecialReviewDisposition =
StandardReviewDisposition>Rejected </my: StandardReviewDisposition>

«my:ApprovedDate xsi:nil="true® /=

groupl /=
Managerdpproval >false </my:Managerfpproval =

Find Tasks

To find tasks current or past tasks in the AgilePoint system, do the following.

Prerequi

sites

® Atleast one process instance in any status.

Instructions

1. On the Enterprise Manager Main Page, click the Tasks link. The Tasks page appears.

2. Click the Find button. The Find Tasks page appears.

3. Enter the search criteria and click OK. The tasks that match the specified criteria are returned along with
information such as the Work to Perform and Status.

Mark a Task as Complete

To manually mark a task as complete, do the following.
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Prerequisites

® Arunning process instance.

Navigation

Find a task:

1. On the Enterprise Manager Main Page, click the Tasks link. The Tasks page appears.
2. Click the Find button. The Find Tasks page appears.

3. Enter the search criteria and click OK. The tasks that match the specified criteria are returned along with
information such as the Work to Perform and Status.

Instructions
1. Onthe Find Tasks page, select your task.
2. Click Mark Completed.

Reassign a Task

To reassign a task to a different participant, do the following.

Prerequisites

¢ Arunning process instance.

Navigation

Find a task:

1. On the Enterprise Manager Main Page, click the Tasks link. The Tasks page appears.
2. Click the Find button. The Find Tasks page appears.

3. Enter the search criteria and click OK. The tasks that match the specified criteria are returned along with
information such as the Work to Perform and Status.

Instructions

1. Onthe Find Tasks page, select your task.
Click Reassign.

Browse to select the new participant.
Click Submit.

A 0D

Manage Notifications

This function allows the administrator to review, search for, and update (e.g. cancel or resend) the individual
email notifications managed by AgilePoint Server.

To manage notifications:
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1. On the Enterprise Manager Main Page, click the Notifications link. The Notifications page appears.
2. Click the Find button. The Find Notifications page appears.

3. Enter the search criteria and click OK. The notifications that match the specified criteria are returned along
with information about the notifications associated with the process instance such as "Sent by" and "Status".

Welopme: DEMO3\ Administraboer Tuesds oril 06, 2010
Fain Feae > Natificasons
Hotifications ¥ Fed | B Resend | ¥ Cance
l_ Sent by EUUJM Craahion Date Stabus Attemated Maxt Delivery Dake Lﬂg‘
[T CesaFarm.nape?ile3t | AP Serne ., AgilaPmng fupaart - ... LI/RS2000 103847 | Eam o eirmefs]
[T Cisaform.aspxil=10_1_nes recd .. Agi=Font Supacrt - ... L1/ 32009 10:31:22 | S=mt o tim=(s]
[T Syitem Al ddisdek:dald LAESA200F 19:11:44 | Sanml 0 Limels]
[T CrasFarm.aap?ite 10_1_Aos rag .. ApilaPent Supaa - LS00 1R8] | Sam o imaie]
[T z0¢a-0z-20 152222 wepl Submit ... Budge: Sequast Submi ... /202008 19:52:57 | Sa=nt o time(s]
[T Oakland_2010-02-12 01-56-16-65 ... Capital Apgroprigtic .. 211272000 14:00:43 | S=nt 0 time(s]
[0 Sysam Batal grede of arace o THAR0AF 18005115 | Sant o timaie)
[T =st56.aspx, Frocess Initatis .. [niation Ema 8/23/200% 15:37:56 | Cancallzd |23 timelsh 9/24/2009 ¥5:00:31 |Failure sending
[T 2003-0d-20_%5sn Frencisco_cerl. .. CAR Sporgwa] Medics .. ITOF2009 181350 | Sant 0 time(s]
[0 DesaForm.aepe?lB=17_Uyty " - AntsPoent SULDOL - oy L17302009 19:41113 | Samt Q timale)
o Prey, et w
148

To resend a notification:

1. Click the check box next to the notification for which you would like to resend.
2. Click Resend.

To cancel a notification:

1. Click the check box next to the notification for which you would like to cancel.
2. Click Cancel.

Event Service Page

This page allows the administrator to initiate processes automatically via scheduling, email, database, or file
dropping. All event listeners can be configured via AgilePoint Enterprise Manager.

Note: The Event Service AgileConnector must be added via the AgilePoint Server Configuration utility
before using the Event Service.

Trigger a Process Based on a Schedule

The trigger a process based on a schedule allows you to automatically trigger an AgilePoint process based on a
defined schedule (can be one time or recurring).

To trigger an AgilePoint process based on a schedule:

1. From the Schedule section, click the Add button. The Schedule Event Setting page appears.
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w Schedule

Recurrence Pattern

Description
=l
E
Period
Start Date: |r1.‘2?f2um End Date: |5f2?.-*2|:|1|:|

™ Daily
" Weekly [T Recur Every

= Monthly
Hour: IE'u'e:ry' Hour TI Minute:

- =

pThUFFdIY ~ Friday v Saturday

¥ Sunday ¥ Monday I+ Tuesday = Wednesday

Weekday

Dayt IEver',r Day vI

¥ 12n. ¥ Feb. ¥ mar. ¥ apr.
]7 Jul. p Aug. I; Sap. F Ock.

v May ¥ 1un.
IF Maw. F Dac.

2. Enter a description for the trigger.
Select a period for the trigger.

4. Configure the Recurrence Pattern.

The Hour option indicates an hour of the day on a 24-hour clock, and the Minute option indicates a minute
during that hour. Select Every Hour to indicate an event that occurs at a particular minute of every hour
(for example, 8:30, 9:30, 10:30, and so on). Select Every Minute to indicate an event that occurs once per

minute during a specified hour.

If you want to configure an event to recur at a specified number of hours or minutes, select Recur Every, and

then set the number of hours or minutes.

Select the Process Template to be triggered.

6. Check the Enable this schedule check box to activate the trigger.

7. Click OK. Notice that the trigger is now added to the list.
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Schedule
k::) Trig@er a process automatically at the bme yvou spedify.

Add |

57

-1
1

Edit Description Enabled Delete

# Trigger the Budget Submission Process monthly.

& X

8. Click the Edit button or Delete button to edit or delete the trigger.

Trigger a Process Based on an Incoming Email

The trigger a process based on an incoming email allows you to automatically trigger an AgilePoint process

based on an incoming email.

To trigger an AgilePoint process based on an incoming email, do the following.

Navigation

1. On the Enterprise Manager Main Page, click Events Service.

2. Onthe Event Service page, click Incoming Email > Add.

Instructions

1. Onthe Inbound Email Event Configuration page, complete the following fields as required.

Field Name Definition

Description

Definition:
Specifies the description of the email trigger.

Allowed Values:

Multiple lines of text.

Default Value:

None

Custom Attributes:
No

Domain

AgilePoint BPMS v5.0 R2

Definition:
Specifies your email authentication domain.

Allowed Values:

A valid domain name.

Default Value:
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Field Name Definition

None

Custom Attributes:
No

User Name Definition:

Specifies a user name you want to associate with
an email event.

Allowed Values:

A valid user name.

Default Value:

None

Custom Attributes:
No

Password Definition:

Specifies the password for your email server.

Allowed Values:

A single line of text with no spaces.

Default Value:

None

Custom Attributes:
No

Email Subject Definition:

Specifies a custom attribute that contains to

the subject of your email. When the email
account specified receives an email, the data
associated with this attribute is stored. It can then
be referenced in the process using the specified
custom attribute.

Allowed Values:

A valid custom attribute.

Default Value:

None

Custom Attributes:

Yes
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Field Name Definition

Sender

Definition:

Specifies a custom attribute that contains to the
sender of your email. When the email account
specified receives an emalil, the data associated
with this attribute is stored. It can then be
referenced in the process using the specified
custom attribute.

Allowed Values:

A valid custom attribute.

Default Value:

None

Custom Attributes:

Yes

Mail Body

Definition:

Specifies a custom attribute that contains to the
body of your email. When the email account
specified receives an emalil, the data associated
with this attribute is stored. It can then be
referenced in the process using the specified
custom attribute.

Allowed Values:

A valid custom attribute.

Default Value:

None

Custom Attributes:

Yes

Mail Body Format

AgilePoint BPMS v5.0 R2

Definition:

Specifies the content format for the custom
attribute that contains body of an email.

Allowed Values:
® HTML - Stores the content in HTML format.
® TEXT - Stores the content in text-only format.

® Both HTML & TEXT - Stores 2 copies of the
content: 1 in HTML, and 1 in text-only format.

Default Value:
HTML
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Field Name Definition

Custom Attributes:
No

Attachment

Definition:

Specifies the name of a process attribute that
stores the path and file name of the email
attachment on the AgilePoint Server machine.

The attachments are stored on AgilePoint Server
in the format [Attachment Location]\[sender email]
- [process instance ID]\[file name]

Allowed Values:

A text string with no spaces or special characters.

Default Value:

None

Example:
MyAttachments

Attachment Location

Definition:

The base file path where attachments from the
email event service are stored.

When AgilePoint Server stores the files, it places
them in an auto-generated subfolder.

Allowed Values:

A valid folder path (without the file name) on the
AgilePoint Server machine.

Default Value:

None

Example:
C:\Files\MyAttachments

Cc

AgilePoint BPMS v5.0 R2

Definition:

Specifies a custom attribute that stores the CC
recipients of an email.

Allowed Values:

A custom attribute.

Default Value:

None
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Field Name Definition

Custom Attributes:

Yes

Priority Definition:

Specifies a custom attribute that stores the priority
of an email.

Allowed Values:

A custom attribute.

Default Value:

None

Custom Attributes:

Yes

Received Date Definition:

Specifies a custom attribute that stores the
received date of an email.

Allowed Values:

A custom attribute.

Default Value:

None

Custom Attributes:

Yes

Mail Server Definition:
Specifies your email server type.

Allowed Values:
® MS Exchange

* POP3
* IMAP
* EWS

Default Value:
POP3

Custom Attributes:
No
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Field Name Definition

Exchange Server Name

Definition:
Specifies the URL for your email server.

Allowed Values:

A valid email server URL.

Default Value:

None

Custom Attributes:
No

Allow Duplicate Attachments

Definition:
Specifies how to handle multiple emails with the
same attachment file.

Allowed Values:

® Deselected - Saves the first attachment file
and ignores the subsequent attachments with
the same file name and extension.

® Selected - Saves all the duplicate
attachment, and appends the incremented
number at the end of the file name. AgilePoint
Server kicks off a new process for each
duplicate, as if it were a unique file.
Default Value:

Deselected

Example:
test.txt, test(1).txt, test(2).txt , test.png,test(1).png

Process Template

Definition:

Specifies the process template for which you want
the email trigger to create a process instance.

Allowed Values:

A process template name from the list.

Default Value:

None

Custom Attributes:
No

Enable this schedule
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Field Name Definition

Specifies whether the email trigger is active.

Allowed Values:

® Deselected - Specifies that the email trigger
is inactive.

® Selected - Specifies that the email trigger is
active.

Default Value:

None

Custom Attributes:
No

Trigger a Process Based on a File Drop

The trigger a process based on a file drop allows you to automatically trigger an AgilePoint process based on
when a file is copied to a location and also is based on the type of file that is added.

To trigger an AgilePoint process based on a file drop:

1. From the File Dropping section, click the Add button. The File Dropping Event Configuration page appears.
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File Dropping Configuration

Description

Trigger the Document Approval Process when a new document is
added to the Rewview folder.

i

Folder and File Type

Folder: |C:\Documents\Review

™ Include Sub Folders

File Type: I"‘dl:n:j"dcl:rcj*l:xt

e.g.: ¥ooml:*.aspe ¥ .bd

File Attribute Binding
Asszign file attributes to specified Custom Attribute.

File Attribute Custom Attribute Name
Folder Path: |CA_FolderPath

File Mame: |CA_FiIeNarnc

File Type: J

File Size: |Ca_FileSize

File Created Date: |CA_Cr:aLcdDate

Process Template
| DocumentApprovalProcess ﬂ

¥ Enable thiz schadule
Ok | Cancel |

2. Enter a description for the trigger.

3. Enter the folder name and file type. File type accepts multiple values separated by a semicolon.
Note: You can also configure to monitor a subfolder. Be cautious of performance issue if your folder
depth is too deep.

4. (Optional) Use the File Attribute Binding section to specify Custom Attributes (for the Folder Path, File
Name, File Type, File Size, and File Created Date) to be set when the process is initiated. When a file is
dropped to the specified location, and the process is triggered, the data associated with the Folder Path, File
Name, File Type, File Size, and File Created Date will be stored and can be referred to in the process as the
Custom Attribute that you defined.

5. Select the Process Template to be triggered.
6. Check the Enable this schedule check box to activate the trigger.

7. Click OK. Notice that the trigger is now added to the list.
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y File Dropping [#]
Trigger a process automatically whan a specific file type is dropped into a folder.

add

Edit |Description

_;'," Trigger the Document Approvel Process when & new document is added to the Review folder. m x
ko

8. Click the Edit button or Delete button to edit or delete the trigger.

Trigger a Process Based on a Database Update

The trigger a process based on a database update allows you to automatically trigger an AgilePoint process
based on when a new table row is added to a database.

(D Note: Only Microsoft SQL Server is supported at this time.

CD Note: As a best practice it is recommended to use a separate database table that is used for the
Database Update monitoring, this is because once the new database update process is triggered, the
new database table row and records will be deleted.
To trigger an AgilePoint process based on a database event:

1. From the Database Update section, click the Add button. The Database Update Event Setting page
appears.
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@ Database Update Configuration

Description
Trigger the New AP Uzer Process when a new row is inserced
into the database.

RH 1L

Connection String
Data Source=(lacal):Integrated Securicy=55PI:Initial
Catalog=AgilePoincDE;

I

L |

Build Cannection String

Table Information
Table Hame: |'I-'I'J'F_-qEG_U5ER5 ll I_ Enter Table Name

Brimary Kay: | FULL_NAME =] I Enter primary key

Query Frequency: 15 [Minute)

Column List
Assign data in different celumn to specified Custom Attribute.

Field Name: | MANAGER >| Datagind: [CA_UserManager Add

Process Template
| NewAPUserProcess =

.................................................. - — |

2. Enter a description for the trigger.

3. Enter the database connection string manually or click the Build Connection String button for assistance
in building the connection string. In the Connection String Builder page, enter the data source and user
authentication fields and click the Retrieve Database button to retrieve the database name, if you know the
database name, you can also check the Enter Database Name check box and type the database name
directly into the text box. When finished, click OK, the connection string is built for you.

4. After the connection string is generated, specify which table you want to monitor and what is primary key
for that table. It is important to ensure that the Primary key is defined properly. Once the event listener
successfully initiates a process by retrieving the data from the table specified, it will delete the records. As
mentioned above, as a best practice it is recommended to use a separate database table that is used for the
Database Update monitoring, this is because once the process is triggered, the new database table row and
records will also be deleted.

5. (Optional) Use the Column List section to specify Custom Attributes for the columns. One Custom Attribute
can only bind to one column, but one column can be assigned to different Custom Attributes.

6. Select the Process Template to be triggered.
7. Check the Enable this schedule check box to activate the trigger.
8. Click OK. Notice that the trigger is now added to the list.
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2]

m Trigger a process aulematically when a specific database table row = added.

Add

Edit |Bescription

1
#*  Trigger the New AF User Process whan a new row is insartad into the database. @) x

9. Click the Edit button or Delete button to edit or delete the trigger.
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Access Control

The Access Control section of the Enterprise Manager Main Page allows the administrator to perform certain
functions such as create or modify users, roles, or groups, and delegate, or reassign, user tasks.

Add a User

To add an existing user that is not registered to the AgilePoint system, do the following.

Prerequisites

® An existing user account.

Navigation
1. On the Enterprise Manager Main Page, click Users.
2. Onthe Users window, click Add.

Instructions

1. Complete the following required fields on the Add window.

Field Name Definition

User Name Definition:

Specifies the user account you want to register in
AgilePoint.

Allowed Values:

A user name, including the domain name, in the
following format:

[domain]\[user name]

Default Value:

None

Custom Attributes:
No

Example:
MyDomain\Administrator

Full Name Definition:

Specifies the full name of the user.

Allowed Values:
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Field Name Definition

None

Default Value:

Custom Attributes:

No

A text string that can contain spaces.

2. Onthe Add or Edit User Information Window, complete any additional configuration for this user according to

your requirements.

Pages

This section provides a description of the pages in the Access Control section of Enterprise Manager.

Users Page

This page allows the administrator to view, search for, and update the user account information that is used by

AgilePoint Server.

Han Pagz » all Users

Al Usars
Raqatared Lsars
User Mame
DEMIEabe
CEMaEhAdminist-atar

dema3andy

=]

CAERE At hee

demaIthob
demodVSINTA_CHRISTINE_M
demaztarian
CEMIFhsardoraalar
demalyTASTER_DARLENE_B
CEMOECFO

demadtandy

DEMSE Cantroller

LEMIE Courss|
dema3tdoug
CEMIEEmployes
dema3'FRYE_BETHANY_C
CEMOE Manager

LCMEdS Marcomm

N e s B B Tl - B A N s D s Dl N1 O B M 0 s 2 T s Dl

deraMCCORMICK_1AS0N W
Hrey, Hext =

= 1

demo Y BALRGEEN_MaRTERACE_T

§ zed | = pdi
Full Kame
zoe
Adpinistrakor
andy murray
Alca
OEERGEN, HarRYERAZE C.
Baon

BONTA, CHRISTINE o
brian adams
cardirestoe

CASTER, DARLENE .
CFD

cinchy mikens
Cortroler

Counsel

Cioug

Ervy
FRYE_BETHANY_C
Maragear

Mar_emm

MOCORMIZE, TASON W.

x Remove | &dd from &ctwe Direcory

Title Email Addres=

adrmiristralsr@iuessa.com
andyftusca.cam
author@hasea.co
sdrmirestratorEusca.com
schibusea.com

sdmir strateriZiusca.com

arizr@tuscs. oo

admirstrabor@susca.com
of mtusca.cam
dndyEtusca.com
controllergiuses. com
soursslBtuscs.com
deug@tusca.com
amployes Blusea, oo
admiristratorE@usca.cam
anages SRR, Com
TarcommEtuscs.com

admirestraten@tusca.com

E Wiew fccess Rights | Show all

Department  Manager

DEMOT Managar
DFMOE Managar

DEMOY Sdministrabor
DEMOZVAdministrator

DEMO3idministrator

DEMOY\Sdministrator

DEMOIAdministrator

DIEMOZ Manager

DEMOI\Sdministrator

Engrigaring

DEMO3 Admminiskrator

Drganizaban [nlf

Registered Date
Liia/za09
L3007
FALAZO09
L2207
1722005
123009
122005
AL Zo09
L1 30e
1/2/2005
LEF0T
LA
1L/22,/2007
LIZa2007
L/2/2005
L2307
1/2/2005
12307
o 2oon
L/Zf3008
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Add or Edit User Information Window

This dialog allows the administrator to add or edit an AgilePoint Server user's information.

a Add -- Webpage Dizlog

S5

2 http://localhost:9000/EM/UserRole/UserForm.aspxt=1391019753339&mode=add l

User Name :
Full Mame :
Email Address :
Language :
Title :
Department :
Manager :

Yammer ID :

Please enter user information

|APG3ESai | DomainUsername
|Saikumar |
|sai.kumar@agilepnint.mm | e.q., john@tusca.com
| English (India) v|

| d

|Engineering |
|APGS\Saikumar{,Saikumar} b

|;ai.kumar_yammer@agilepu:uint.-:nm|

Lync ID : |sai.kumar_lync@agilepoint.cnm |
SMS No : |2538979047 x|
Ok Cancel |
ke
Navigation

1. On the Enterprise Manager Main Page, click Users.
2. Onthe Users window, click Add or Edit.

Field Definitions

Field Name Definition

User Name

Definition:
Specifies the user name you want.

Allowed Values:

Read only.
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Field Name Definition

Full Name Definition:
Specifies the full name of the user.

Allowed Values:

A text string that can contain spaces.

Default Value:

None

Custom Attributes:
No

Email Address Definition:
The user's email address.

Allowed Values:

A valid email address.

Default Value:

None

Custom Attributes:
No

Language Definition:
Specifies the language of the user.

Allowed Values:

The language you want.

Default Value:

None

Custom Attributes:
No

Title Definition:

Specifies the job title of the user.

Allowed Values:

The name of your job title.

Default Value:

None

Custom Attributes:
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Field Name Definition

No

Department

Definition:

Specifies the company's department the user
belongs to.

Allowed Values:

A text string that can contain spaces.

Default Value:

None

Custom Attributes:
No

Manager

Definition:
Specifies the manager of the user reports to.

Allowed Values:

The user name of your manager.

Default Value:

None

Custom Attributes:
No

Yammer ID

Definition:
Specifies the user's Yammer ID.

Allowed Values:

A valid Yammer ID.

Default Value:

None

Lync ID

Definition:
Specifies the user's Lync ID.

Allowed Values:
A valid Lync ID.

Default Value:

None

SMS No
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Field Name Definition

Specifies a user's telephone number where he or
she can receive SMS messages.

Allowed Values:

A telephone number with integers only and no
special characters.

Default Value:

None

Add User From Active Directory Dialog

This dialog allows the administrator to add new AgilePoint Server users from an Active Directory data source.
Requirements:

e The AgilePoint System User (as defined in the AgilePoint Server Configuration utility) should belong to the
Active Directory domain.

e AgilePoint Server's Application Pool's Identity user account (as configured in IIS) needs to have read
permissions to the Active Directory server and data.

<} Domain Information -- Web Page Dialog x|

To show users from dormain (Active Directory), please provide the domain name and
a walid user and passwaord, who can access the domain

For example: Fabrikam, or LDAP Path: LDAP: /A0U=%ales,DiC=Fabrikarm,DC=C0OM

& Befauif Bomain (VEERVERTY

" other domain:

Domain :|

Filter : {wildcards)

Logon Mame :|

Full Hame :|

Department : I

Title : |

Email Address :I

(0] 4 Cancel
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View Access Rights dialog

This dialog allows the administrator to view the complete set of AgilePoint access rights possessed by a specific
AgilePoint Server user.

<} User's Access Rights -- Web Page Dialog x|

ser's Acocess Rights o

Register and modify the user information -
Unreqgister a user

add and modify the role information
Fermove a role

8dd and modify the group information
Remove a group

VYiew the systern configuration

8dd a process template

Zheckin and checkout a process template
Delete and disahle a process template
Release a process template —
Initiate a process

Suspend and resume a process

Resend and cancel an email notification

Cancel a process

Rollbaclk a process

Close

Organization Information Dialog

This dialog allows the administrator to configure the organization information that can be assigned to the
AgilePoint Server users.
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) Organization Information -- Web Page Dialog il x|
Title || Department | Location |
4
Title: || Add
Remove
Close

=} Organization Information -- Web Page Dialog ) - EI
Title | Department  Location |
ol i
Mame & |
Key : | fdd
Remove
Clase
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) Organization Information -- Web Page Dialog ' x|
Title | Department Location |
Marne @ |
Key : | add
R ermoye
Close

Roles Page

This page allows the administrator to view and update the roles that can be assigned to AgilePoint Server users.

Fain Page > All Rples Helpp
All Roles [ Fine | 5| Aadd Rale B Edit Role | ™ Remowad Schecied Rale
Raole Name Desmiption Created By Created Date  Last Maodified By Last Madified Date
- M CEROD T 2008
= fozountark “Admirestrator 1552126
e . T DEMOZ 1/18/2007
sdminisrators s = acoE ==
i Administratars have cor@leks sco=ss to maintsin system \Adrminstrater T
. " S S . e CEMGS S EA0T
C Busness offairs Susiness Afairs - Clear Rights of selected concent I ——— (13m0
 Eoer CEMOT S0 2010
i wadminstrator 17:04:53
= P
- = i LEMIS Sr2LF2000
SPCAdvisgr Audit \Admiristrator  |11:04:55
- ;i CEMO3 S/21/2010
PLESLEL S \Admirestrator 11:04: 16
? B : CEMOS SF5 207
Crestve Servizes C :
r reative Services Group \Adminatraber  |19:57:52
© Dircctordfadministration Dirccterdfadministeaban E.,'Fdh:_:::: — :fll:'ls}qln
 Tesis Basal CEmIE 100152007
Lomtn 2ovileg WAdmirestrator 12:88:32
 wa . DEMI3 742042005
‘Admirestrator 15:00:35
= CEMOZ L/2/z009
™ ol 2rabst VAdminstrater | 12:38:07
i LEMOE =0y 2007
W= alidzte Wadrmires ralor 15:41:34
CEMIS b Dol e )
£ | wisSdaios idmiristrabor  15:40:24
3 CEMDS B L0 2005
£ newloly “Admirestrator Z3:34:39
iy sl CEMOZ /102007

“Adminstrator 154044
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Role Window

Creates or edits a role for AgilePoint users.

a Role -- Web Page Dialog EI

Please enter role information

Raole Marne : I.ﬁ.dministraturs

Clesertgicen ¢ Administrators have complete access to =]
maintain system B
-

s

gl [¥ Register and modify the user information
[¢ Unregister a user
[¥ add and rmodify the role information
¥ Rerove a role
¥ Add and modify the group infarmation
[¥ Remove a group
¥ “iew the systermn configuration
[T add a process template
[T checkin and checkout a process ternplate ll

Ok Cancel

Navigation
1. On the Enterprise Manager Main Page, click Roles.

2. Onthe Roles window, click Add Role or Edit Role as appropriate.

Field Definitions

Field Name Definition

Role Name Definition:

Specifies the name of a role.

Allowed Values:
A text string that can contain spaces.

Default Value:

None
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Field Name Definition

Custom Attributes:
No

Example:
Administrator

Description

Definition:
A free text description of the role.

Allowed Values:

Multiple lines of text.

Default Value:

None.

Custom Attributes:
No

Rights

Definition:

Determines the privileges to be provided to a role.

Allowed Values:

Role Access Rights

Default Value:

None

Role Access Rights

This topic provides a list of access rights.

Access Rights Description

Adds a user and modifies the user

Register and modify the user
information

information.

Unregister a user

Removes a user from the

AgilePoint system.

Add and modify the role information

Adds and modifies a role.

Remove a role

Deletes a role.

Add and modify the group
information

Adds and modifies a group.

Remove a group

Deletes a group.
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Access Rights Description

Modify/View the system
configuration

79

Modifies the AgilePoint system
configuration. You can also view
the system configuration.

Add a process template

Adds a process template.

Checkin and checkout a process
template

Checks in and checks out a
process template from a repository.

Delete and disable a process
template

Deletes and disables a process
template.

Release a process template

Releases a process template.

Initiate a process

Initiates a process.

Suspend and resume a process

Suspends and resumes a process.

Resend and cancel an email
notification

Resends and cancels an email
notification.

Cancel a process

Cancels a process.

Rollback a process

Rollbacks a process.

Reassign a task

Reassigns a task to another user.

Cancel a task

Cancels a task.

Create a task

Creates a task.

Add, remove, and modify
delegation

Adds, removes, and modifies
delegation.

Add, remove, and modify report
configuration

Adds, removes, and modifies report
configuration.

Archive and restore process(es)

Archives and restores processes.

Add, remove, and modify shared
custom attributes

Archives and restores processes.

View process details

Allows to view process details.

Mark automatic work item
completion

Marks an automatic work item as
completed by an asynchronous
activity.
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Add/Edit Role Dialog

This dialog allows the administrator to add or edit a role.

a Role -- Web Page Dialog EI

Please enter role information

Raole Marne : I.ﬁ.dministraturs

Clesertgicen ¢ Administrators have complete access to =]
maintain system

gl [¥ Register and modify the user information
[¢ Unregister a user
[¥ add and rmodify the role information
¥ Rerove a role
¥ Add and modify the group infarmation
[¥ Remove a group
¥ “iew the systermn configuration
[T add a process template
[T checkin and checkout a process ternplate ll

Ok Cancel
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Global E-mail Templates Page

This page allows the administrator to add, update, and delete e-mail templates that AgilePoint Envision users
can apply to create emails. You can use email templates to apply default values to an email, such as To, From,
CC, BCC, subject, and body. Business users can apply the email templates in AgilePoint Envision.

Welcome: DEMO3Y Administrator

Main Page » GlobsEmalTempalt=s
| E2 add | = Edit | ¥ Remove
Drag a column header here to group by that column
T Template Name Subject sender To
R Remindar Emall administrator@ sgllepoiuser@aglasoint.com
il Manager Appraval Reguired administratongagilapoiussrBagilspointcam

Add a Global Email Template

You can create a global email template, which all Envision users can use to create email notifications.

1. On the Enterprise Manager Main Page, click the Global Email Templates link. The Global Email Templates
page appears.

2. Click the Add button. The Global Email Templates pop-up appears.
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g Global E-Mail Templates -- Webpage Dialog
Add Global E-Mail Template

.@. Configure Email (2]

r [x

Template Name |

From |

TO |

cc |

BCC |

Priority IHigh TI Fu:urrnatIDEfEILllt "I

E Email Body [#

Default |

¥ Left To Right 7 Right to Left

Subject: I

Content: i
) | B I U s X, x < va &uvg
& Font | default =] size [default x| @ & IE]
BR EE SF==E=EEE = =8
L)

3. On the Global Email Templates pop-up, enter the information you would like to include in the global email
template. Note that when Envision users select this template, they can modify it for their needs as required.
For more information, see Email Template Wizard in the Documentation Library.

4. When you have finished, click Add Template.

Remove a Global Email Template

You can delete, or remove, a global email template.

1. On the Enterprise Manager Main Page, click the Global Email Templates link. The Global Email Templates
page appears.

2. Onthe Global Email Templates page, select the templates you want to remove, and click the Remove
button.
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Global E-mail Templates Page

Welcome: DEMO3\Administrator

HMain Page ¥ GlobalEmailTempale

=] add | 5 Edie | % Remove
Drag a column header here to group by that colurnn
. . Template Namea Subject Sender To
e Reminder Emall administrater@agllepoiuser@agilepoint.com
|- H Manager Approval Required administrater@agilepoiuser@agilepoint.com

Edit a Global Email Template

83

You can edit a global email template that has already been created.

1. On the Enterprise Manager Main Page, click the Global Email Templates link. The Global Email Templates

page appears.
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g Global E-Mail Templates -- Webpage Dialog
Add Global E-Mail Template

.@. Configure Email (2]

r [x

Template Name |

From |

TO |

cc |

BCC |

Priority IHigh TI Fu:urrnatIDEfEILllt "I

o
E Email Body [#

Default |

¥ Left To Right 7 Right to Left

Subject: |
Content: P B |1 |U |abe|X ||| pn|me|: T i~ T[: & |-
&~ Font |default =] size [default x| @ & &
AOHEEREI EEEEEREEHE

o)

2. On the Global Email Templates page, select the templates you want to edit, and click the Edit button. The
Global Email Templates pop-up appears.

3. On the Global Email Templates pop-up, enter or modify the information you would like to include in the
global email template. Note that when Envision users select this template, they can modify it for their needs
as required. For more information, see Email Template Wizard in the Documentation Library.

4. When you have finished, click Update Template.
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Enterprise Social Token Management Page

Displays and manages the list of enterprise social tokens. These tokens enable you to connect to third-party
social media services, such as Yammer. From this page, you can add, edit, or delete enterprise social tokens.

Enserprise 5ocial Token Management ] agd T i X R
Apohcatizn Hame Appkation Tree Apekcation Ker Last Mesfifeddy Last HadaiedDace Metw ork Mame

bplePaniDems Yamee fgdebien e sidey R AT a TN AT A gyt |

Navigation

1. On the Enterprise Manager Main Page, click Enterprise Social Token Management.

Field Definitions

Field Name Definition

Add and Edit Opens the Following Window:
Add/Edit Global Application Setting Page

Purpose of this Window:

Adds or modifies the information for a global
application setting, such as an Enterprise Social
Token.

Remove Function:

Removes the selected application name from the
Enterprise Social Token Management.

Add/Edit Global Application Setting Page

Adds or modifies the information for a global application setting, such as an Enterprise Social Token.

AgilePoint BPMS v5.0 R2 Enterprise Manager Administrator's Guide r5.4.12



Enterprise Social Token Management Page 86

Add/Edit OAuth 2.0 Access Token

Application Name |AgiIePointDemuName |
Application Type | Yammer V|
Application Key |Agi|ePointDemoKey |
Client 1D [104TDdFDIvaAiKewuQX1A |
Client Secret ID |25Xdj4ImLzWiBP10FUAWOPATTWXWEGORK1mn 1|
Authorization URL |hﬁps:I,-’www.yammer.cnmfdialagfnauth |
Access Token URL |https:_f,r'ww'.v.\,ramr'ner.u:nn'u’cauthz..faccess_token.j| Get Access Token
Authorization Code |n5KthpOmzCVOan|q{JQ |
Access Token [13KCEn4SySoztwnrvx9364 ]
Network Name |AgiIEPninl, Inc ]

Save | Cancel
Navigation

1. On the Enterprise Manager Main Page, click Enterprise Social Token Management.

2. Onthe Enterprise Social Token Management window, click Add or Edit as appropriate.

Field Definitions

Field Name Definition

Application Name Definition:

Specifies a unique name for your application.

This key can represent any identifying value for your
application.

Allowed Values:

An alphanumeric string.

Default Value:

None

Application Type Definition:
Specifies the application type.

At initial release, out of the box, the only application
type available is Yammer. More application types
will be added in later releases.

Allowed Values:

Yammer

Default Value:
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Field Name Definition

Yammer

Application Key Definition:

Specifies a unique application key.

This key can represent any identifying value for your
application.

Allowed Values:

An alphanumeric string.

Default Value:

None

Client ID Definition:

Specifies the client ID that you registered with your
third-party application service, such as Yammer.

Allowed Values:

An alphanumeric string.

Default Value:

None

Client Secret ID Definition:

Specifies your client secret ID. This ID is provided
when registered your third-party application service,
such as Yammer.

Allowed Values:

An alphanumeric string.

Default Value:

None

Authorization URL Definition:

Specifies the authorization URL. AgilePoint BPMS
uses sends a request to this URL to retrieve an
authorization code.

Allowed Values:
A valid URL.

Default Value:

An url of the authorization.

Access Token URL

Definition:
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Field Name

Definition
The URL AgilePoint BPMS uses to retrieve an

access token for a third-party application service,
such as Yammer.

AgilePoint BPMS sends a request to this URL along

with an authorization code to retrieve the access
token.

Allowed Values:
A valid URL.

Default Value:

The URL of a Yammer access token.

88

Get Access Token

Function:

Generates the token.

Add Setting

Function:

Saves the token in the form of Global Application
Settings in the AgilePoint.
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Reports Page

This page allows the administrator to manage and configure reports based on AgilePoint related data.

Welooem: EMOT S Administralor Wl pril OF, 3010 L)l
Hair Fage ¥ Repor Marsgsment He=lp
Reports e | F il ¥ Deletn
Repoart name URL crezied Date & By Ehortout
i  fiyersge Brgcecs Time - Roothly S0 Horghly 20252007 by DEHOMADminstretor No
" Eyersge Erogecs Time - Cysrbers SAl-Croarterky 2/24/2007 by DEHOMNAdministrator o
™ | Byerage Process Time - Weekdy JAl Weskhy 2r24/2007 by DEMOAdministrator No
I | Bueraqe Brocess Time Sy Subomatis Schivbes SRapert Tar All Procass 212312007 by DEHOS\Admresirater LY
| Ayersge Procees Time Se Aubomatiz Activitiss - Quarter s Shutomatic Achivibes-Cuarberky 202472007 by DEMOS\Wdminstracor Yes
& Sautomatic activibes-Weekly 2f24/2007 by pEMONAdministrasor . o
i SAutcenatis actvibes-Manthy 2734/2007 by DEMOIAdministrator  Wo
| Bueraqe Process Time Sy Manual Activibes JEy Manual Ackybizs 2724/2007 by DEMOZADMinsFater  Na
I Auversge Orocaes Time S Banual Activilies - Booibly SHeral Activity-“urthly 202472007 by DEHOZADmirsirster L
{7 |4 J s rhar SHanual Activite-Juarkerly 272372007 by DEMOAdmiristrater Vo

SQL Server Reporting Services

AgilePoint provides special integration features for SQL Server Reporting Services and comes with a set of pre-
configured sample reports built using SQL Server Reporting Services. AgilePoint Enterprise Manager provides
the user interface for building, viewing, and exporting reports. Although SQL Server Reporting Services is most
often used, Crystal Reports, Microsoft Excel, and other reporting technologies can also be used to build your
own reports as needed. The AgilePoint database schema is fully documented and can be used to facilitate
custom reports. AgilePoint server also exposes a wide range of Web services that can be used to query and
retrieve process-related data from AgilePoint Server. This data can be used to generate reports in a variety of
ways using a variety of tools. You can also leverage AgilePoint APIs that will return process and run time statistic
data in the form of XML. The XML data can then be used in a custom reporting tool that takes XML as an input.

The AgilePoint SQL Server Reporting Services Integration is installed as part of the AgilePoint Enterprise
Manager installation. During the installation of Enterprise Manager, the installer will prompt you to install the
AgilePoint SQL Server Reporting Services Integration component, which includes a set of pre-configured sample
reports. To install this component requires that you have a working instance of Microsoft SQL Server Reporting
Services installed. Refer to the AgilePoint Installation Guide for more information on installing the AgilePoint SQL
Reporting Services Integration.

Sample Reports

AgilePoint comes with a number of pre-configured sample reports. Once the AgilePoint SQL Server Reporting
Services Integration and the sample reports are installed, you can access them from the Enterprise Manager
Reports page. The sample reports include:

e Average Process Time by Automatic Activities

e Average Process Time by Automatic Activities - Monthly
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e Average Process Time by Automatic Activities - Quarterly
e Average Process Time by Automatic Activities - Weekly
e Average Process Time by Manual Activities

e Average Process Time by Manual Activities - Monthly

e Average Process Time by Manual Activities - Quarterly
e Average Process Time by Manual Activities - Weekly

e Average Process Time by User Performance

e Average Process Time by User Performance - Monthly
e Average Process Time by User Performance - Quarterly
e Average Process Time by User Performance - Weekly

e Average Process Time by Versions

e Average Process Time by Versions - Monthly

e Average Process Time by Versions - Quarterly

e Average Process Time by Versions - Weekly

e Average Process Time Report - All Process

e Average Process Time Report - Monthly

e Average Process Time Report - Quarterly

e Average Process Time Report - Weekly

The AgilePoint sample reports are deployed to SQL Server Reporting Services during the installation. Open
Microsoft SQL Server > Reporting Services > Report Manager and click the AgilePoint link. The sample

reports are stored here, additional reports can be added as desired.

SOL Server Reporting Services Home | My Subscriptions | Site Settings | Help

Home = .
Search for: | G0
Ascentn J

Y - i
,

*Hew Folder @New Data Sowrce T Upload File

: Show Details

# APDs 5 avgProcTimepyUserPerformance-guaterly
) AvoProcTimeByAutomatic sctivities [ avgprocTimeRyUserPerformance-weekly
[ AvoProcTimeBysutomaticActivities-Monthly B AvgProcTimebyVersions

@ AvgProcTimebysutomaticActivities-Quartarly [ AvgProcTimebyYersions-Monthly

[ AvgProcTimeByiutomaticActivities=Weekly [ AvgProcTimsfyyersions=Quartarly

[ AvgProcTimeRvidanuslactivitias A tvgProcTimekyYersions-WwWeekly
[ AvoProc TimeRuianualéctivity-kMonthly @ tvgProcTimeReport-allProcess
19 AvoProcTimeByManualactivity-Quarterly [ twoProc TimsRenort —fdonthiy

_'| AvoProc TimeByManuslaobivity-Weskly _] LvgProcTimsReport-Cuarkarly
_'| AvgProcTimeByUserPerfarmance _-] LvgProcTimeReport-Weaekly

9] AvaProc TimeBylsarParfommance-Morthly
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The AgilePoint sample reports are accessed from the Enterprise Manager Main Page by clicking the
Configuration link in the Report Management section. The sample reports show on the Reports page. The
Reports page allows you to add, edit, or delete a report.

Wl EMOT Adiministralor Wzl pril OF, 3040 Lzl
Haip Fage ¥ Repor Marsgsment He=lg
Reports e | FEdit | ¥ Deleta
Repart namea URL <reated Date & By Shortout
* | fywmrage Hrocees Time - Roothly Sl Horehly 202072003 by pEHOdminstreor Wo
" Zyersge Sroomss Time - Cusrpeds JAI-Quart=rry 2242007 by DEMOI\Admiristratar o
| Bverage Propess Time - Weekdy Fal Wezkhy 2/24/2007 by DEMO3\Administrator Mo
I | Averaqe Process Time Sy Subomatis Schivbes SRapert Tar All Procass 237007 by DEMOIVAdmirElrat e L]
| Ayersge Sropses Time Sw Autometic Achivitiss - Gusrbec Shutometic Activibes-Quarksrly 202472007 by DEHOSAdmirisiretor Yes
{ Sautormatic Activibes-Weakly 27232007 by DEMOAdmiristramor  No
i SAutcenatic actvibes-Manthky 2/24/2007 by DEMO3\Administrator  WNo
™ | Buerage Procsss Time Sy Manual Activibes JEy Manuzd Ackw s 2342007 by DEMOZ\Adminstrator o
| Auerage Drocaes Time Se Manual Sctivities - Booibly SHenual Activity-Horthly 212472007 by DEHOSVAdmirmslirater L
{7 |2 =r fwi-tal S Hamual activity-Quarterly 212473007 by DEMOAdmiristramgr o

Note: A user must be given access rights in Enterprise Manager in order to see the Configuration link
and manage reports. Once the user is given access rights, the Report Management section on the
Enterprise Manager Main Page will be visible.

; User's Access Rights -- Web Page Dialog

ser's Access Rights

#dd a process termplate ;I
Checkin and checkout a process template

Delete and disable a process template

Release a process template

Initiate a process

Suspend and resume a process

Resend and cancel an email notification

Cancel a process

Rollback a process

Reassign a task

Cancel a task

Create a task

| Addremove, and modify delegation

] Add, remove, and modify report configuration

B FCHT

Add, remove, and modify shared custorm attributes

Close |

L4]

To add a report to Enterprise Manager:

1. Open SQL Server Reporting Services and click the AgilePoint link.

2. Click Upload File.

3. Browse and select the report file for which you want to add. The report file is added.
4

Open Enterprise Manager and click the Configuration link. The Report Management window appears.
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5. Click Add. The Report Browser window appears. The Report Browser window displays all the reports that
reside on the Report Server. From this window you can select a report from the Report Server to add in
Enterprise Manager.

‘Z Report Browser -- Web Page Dialog X

Browse for a report in Report Server:

idvrgProcTimeByVersions ;I
F-AvgProcTimeByYersions-Il onthly

-&vwgProcTimeByV ersions-Cuartetly

idrgProcTimeByV arsions. Weeldy

L AvgProcTimeReport-AllProcess

AvgProcTimeReport-Monthly

idrgPro cTimeReport-Chaarterhy

L weProcTimeReport Weekly

Label |Enmpany Sales

[ show Shaortout

Ok | Cancel |

6. Select the newly added report and in the Label field, type a name for the report.

Checking the Show Shortcut check box will display a shortcut link to the report on the AgilePoint Enterprise
Manager Main Page. A maximum of three (3) report shortcuts can be displayed on the Enterprise Manager
Main Page at a time.

7. Click OK. The report is added. To edit a report in Enterprise Manager:

8. From the Report Management page, click the option button next to the report for which you would like to edit
and click Edit. The Report Browser window appears.

9. Change the Label name and click OK. The report is now renamed to the new name.
To delete areport in Enterprise Manager:

1. From the Report Management page, click the option button next to the report for which you would like to
delete and click Delete. Click OK in the confirmation window. The report is deleted from the list.

To create areport:

1. From the Report Management page, click the Average Process Time by Automatic Activities link. The View
Report page appears. The View Report page requires some configuration parameters.

2. Inthe Process Definition drop-down list, select ExpenseReport_InfoPath as the Process Template you
want this report to run against.

3. Inthe Time Format field, select Hour and click View Report to generate the report.
To export areport:
You can export the report into various formats such as HTML, CSV, XML.

1. Click the Select a format drop-down list and select CSV (comma delimited).
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2. Click Export.

Budget Request Demo

Reporl:  Averags Processing Tine
Filtar by:  nfa

P L

Parind: Klamhiy flaruary 2009 - April 2008)

I18in Fage » Rapgrt Mansgamers » view Repor Lelp
Fropscs | Funlgel Recuas Dama _-'I ime |M|| ik ;I Yimw Senort I
Dmhiribon: Furrmal;

| danuar - Ta April -
From (Manthj: | January (Pl i) £ =l
From [rasr): 2000 - a3 {raar): Iﬁjm =
4 4 |t ofl b Bl [LO0D% = | |5elec: = format Fl sepot ] =5 o

®ML file with repoet date x

5y (commna delimik=d)
Sorchet (20F) Fla
HHIML {wek archive)
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AgilePoint Licensing and Activation

This section provides information about AgilePoint licensing.

License Usage Calculations

This section provides information about license usage.

How is AgilePoint License Usage Calculated?

Summary

This article provides information about how the AgilePoint licensing percentages are calculated. Based on your
AgilePoint license agreement, the following information will help you understand how to retrieve and interpret
your Named User License usage and Process Template License usage.

Applies To
® Named User License Usage

® Process Template License Usage

More Information

AgilePoint BPMS displays the Process Template License usage and Named Users License usage percentages
on the Enterprise Manager home page, under the Issue Tracking section.

® Process Template License usage is calculated using the following formula:

[(Total Number of Child Process Templates) / (SubProcess Ration) + (Total Number of Non-Child Process
Templates)] / (Total Number of Licensed Process Templates)

For example, if the total number of Child Process templates is 20, the subprocess ratio is 5, the total number
of Non-Child Process Templates is 10, the total number of Licensed Process Templates is 20, the average
Process Template License usage would be 20/5 + 10/ 20 = .7 or 70%.

® Named User License usage is calculated using the following formula:
(Total Number of AgilePoint Registered Users) / (Total Number of Named Users in the License Agreement)

For example, if the total number of AgilePoint Registered Users is 35, and the total number of named users
in the license agreement is 70, the Named User License Usage would be 35/70 = .5 or 50%.

AgilePoint Current User (Floating) License FAQ

What is a Current User (Floating) License ?

For newAgilePoint customers purchasing AgilePoint BPMS v5.0 or higher, the AgilePoint Current User (Floating)
License is available. In a floating license model, only the active AgilePoint BPMS system users are counted
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against the number of purchased license seats. The number of active users is defined as the number of user
sessions on the AgilePoint Server at a given time.

A user session lasts from initial login from any application to the time the session times out. (The timeout period
is configurable.) If the user logs in before the current session times out, the session and the timeout period

are renewed. Applications that can initiate a user session include AgilePoint Envision, AgilePoint Enterprise
Manager, SharePoint, customized web applications, or web service calls from Microsoft Internet Explorer.

How can | estimate my number of users for an AgilePoint Current User (Floating)

License?

Use the following calculation to estimate the number of users you will require under the AgilePoint Current User
(Floating) License. Note that this is a basic estimate to be used as a general guideline intended as a starting
point. You can use your own estimating scheme if desired.

[total number of AgilePoint users] * [average number of hours per day each user will be actively using
AgilePoint] / [number of hours per work day] = [number of required floating license seats]

Example: 200 total AgilePoint users * 2 hours average usage per user per day / 8 hours per work day = 50

floating user license seats

How is the AgilePoint Current User (Floating) License Model Different from a
Traditional Session Connection License Model?

AgilePoint Current User (Floating) License Model Different from a Traditional Session Connection License Model

in the following ways.

Characteristic

Traditional Session
Connection License

Current (Floating) User

License

Comments

user and partial floating
user

AgilePoint BPMS v5.0 R2

Uses a dedicated TCP/IP | Yes, such as a database |No This is important for

allocation connection scalability.

Requires system resource | Yes, through database No This is important for

(e.g., memory) allocation | connection or ASP.NET. performance and memory

to maintain session state allocation.

at server side

Counts the same user Yes No Example: A project

on multiple connections manager are accesses

on different machine as AgilePoint on her laptop,

multiple sessions and then goes to a
meeting using her mobile
device for a presentation.
The same user session is
used, as long as she logs
on using the same user
account.

Supports partial named No Yes Example: A company

buys 10 floating licenses,
but the CEO and CIO
may want dedicated
licenses so they can
access system 24/7. The
rest of the users share the
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Characteristic Traditional Session Current (Floating) User | Comments

Connection License License

remaining 8 licenses as
floating.

What happens if my total number of concurrent users exceeds my maximum number of
active user license seats?

If your total number of concurrent users exceeds the maximum number of active users allowed by your License
Agreement, the AgilePoint Server will generate an email warning to the system administrator. At this point,
system performance may slow somewhat.

If you receive a warning regarding your maximum users, AgilePoint recommends that you 1) monitor your
license usage, 2) try tuning your session timeout settings to accommaodate your current user load, and 3)
purchase additional license seats if required.

How can | monitor my actual number of active users once the system is up and
running?

To monitor your actual number of users, query the AgilePoint database to analyze your maximum number of
users in a day, and the frequency with which that maximum is reached. The AgilePoint system refreshes the
user session count every 10 minutes. A record is generated each time the maximum number of license seats is
reached.

To monitor your license usage, run the following query against the AgilePoint Database:

select DATE_OCCURRED, OBJECT_INFO, DESCRIPTION as WARNING from WF_AUDIT_TRAILS where
CATEGORY=7 order by DATE_OCCURRED desc

The results look like the following. L=n represents the maximum number of floating license seats. A=n
represents the number of active user sessions.

DATE_OCCURRED
OBJECT_INFO
WARNING

2010-05-10 17:34:40.027
L=2,A=3

The maximum number of concurrent users allowed by your AgilePoint License Agreement is 2, but your actual n

2010-05-10 17:29:04.400
L=2,A=2
NULL

In addition, you can run the query in Microsoft Excel to create graphs that will enable you to track your usage
over time. For Excel, create the following view:

CREATE VIEW WFV_FLOATING_SESSIONS as select DATE_OCCURRED as [TIME],CONVERT(INT,
RIGHT(OBJECT_INFO, LEN(OBJECT_INFO) - CHARINDEX('A=',0BJECT_INFO) - 1)) as
ACTIVATED_SESSIONS, DESCRIPTION as WARNING from WF_AUDIT_TRAILS where CATEGORY=7

Then create the following query:
select * from WFV_FLOATING_SESSIONS
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TIME
ACTIVATED_SESSIONS
WARNING

2010-05-10 17:34:40.027
3

The maximum number of concurrent users allowed by your AgilePoint License Agreement is 2, but your actual n

2010-05-10 17:29:04.400
2
NULL

How can | tune my server settings to better accommodate my current number of user
licenses?

If your number of concurrent, active user sessions are exceeding the number of seats in your Current User
(Floating) License Agreement, you can change the session timeout interval to better accommodate your usage.

There is a tradeoff between greater numbers of available license seats and system performance. If you have
shorter session timeouts, you tend to have a higher number of available license seats, but frequent user session
renewals can negatively impact system performance. On the other hand, if you have a longer user session
timeout period, performance is better because the system is not renewing user sessions as often. However,
longer timeouts can yield fewer available license seats and active sessions for users who are not actively using
the AgilePoint system.

To modify the session timeout, in the AgilePoint neflow.cfg file in the <server> node, modify the value of the
UALExpirationPeriod attribute (<server UALExpirationPeriod="n" ...>). The unit for this value is minutes. The
minimum value is 15.

How can | purchase additional license seats?

To increase your Current User (Floating) License capacity, contact AgilePoint Sales.

Subscription-Based Licensing

Subscription-based licensing is available fir AgilePoint BPMS. Using subscription-based licensing, you can pay a
periodic fee for the AgilePoint service, rather than buying an indefinite license for all users.

For more information, contact AgilePoint Sales.

Finding and Obtaining License Keys

This section provides instructions for finding and obtaining AgilePoint license keys.

Finding the License Key for an Installed AgilePoint Component

Objective

To provide instructions for finding the License Key that is associated with an installed AgilePoint component.
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Summary

The License Key for a particular installed AgilePoint component (Envision, Server, Developer) can be found by
either using the utility attached below or by navigating the registry.

Resolution
Solution 1:

The easiest way to find the license key associated with a particular installed AgilePoint component is to
download and run the ShowlicenseKey.exe utility. This utility can be downloaded as an attachment below.

Solution 2:

An alternative solution to finding the license key associated with a particular installed AgilePoint component is
via the registry as is detailed below.

1. Click Start > Run.
2. Inthe Open field, type regedit.

3. Click OK.

4. Navigate to the following location:

My Computer\HKEY LOCAL MACHINE\SOFTWARE\Microsoft\Windows\CurrentVersion
\Installer\UserData\

Right click on the UserData folder and click Find.
Type www.ascentn.com and click Find Next.

Press the F3 key until you see "AgilePoint Server" in the Display Name field. The Product ID field shows the
License Key information as shown below:

£ Registry Editor

File Edit View Favorites Heb

&) (] 354F2D7FI0SEE7848953

[3b]publisher ——REG_S2————RaterEn Corp

#_J UpgradeCodes Sffvame 0 [ Tipe | Data i -
=] UserDaka [aB] pefauit) REG_SZ (vahse rick set)
= [ 51518 38 auhorizedDFFY... REG_SZ
£-L] Components [38] Comments REG_SZ
= —l Patches :_;-lﬂcunract REG_SZ s scentn.com
=] Products (28] Gisplayttame REG_5?  AgilePairt Server
E ] DECPESOAFSTZEETSEELE | [ampisplayversion REG_S? 3000
:]J IF::;:;MR ;'_-‘_j_‘j_ﬂEgnmatedSizs REG_LWORD 000001 d0ia (7434)
1 Patches eplik REG_SZ
&) wsoe [8]HelpTelephone  REG_SZ
w () 1505s6AtazHaage7mee | linstalate REG_SZ e
(1) 245889384CCTo04438FL | | AE]installocation REG_5Z
=) 33F37FE13CDIFIE43AT1 ;ﬂ[nstalﬁaurv:\e REG_SZ C\documents and sethings)administr
(] Features [B¥Language REG_DWORD 00000409 (1033)
] InstallProperties Li?]Lnl:a'Pa-:kage REG_SZ CrINDOMW S Inst aller] dOS0&. msi
{1 Patches [3)modifyPath  REG_EWPANDSI— MsFvec.ewe [[{FTPAFAES-BA4-4C2
{0 Usage B Productin REG_SZ 79043A1060307000 >

=[] 37B3945F4444D04408F0 [aB]readme REG_SZ
i Features [2B]regCompany REG_SZ Ascentn Corporation
__| InstalProperties [aB]regomner REG_S5Z User
] Patches [28] 50 REG_SZ
4 Uso?e i [aB]uninstaltstring REG_EXPAND_S? MsiExec.exe [H{FTTAFAES-BA44-4CE_|
::: j ggiii;;:iﬂlsbl]“;s__ _ LR LInfosbout REG_SZ VIV, ASCENAN. COm
T (e Fostures ki [®uRLUpdatelnfo  REG_SZ
; ) @] version REG_LWORD 03020 80 {S0466720)
3_1 InstalProperties sl [ 17T T NEe rALeT NLAONNOg FY =
4] | » q | »
My Computer|HKEY_LOCAL_MACHINEISOF TWARE Mcrosoft\windows\Currentversion|Installer|UserDat i5- 1-5-18\Products\SERFATTR44AB02C48.

AgilePoint BPMS v5.0 R2

Enterprise Manager Administrator's Guide r5.4.12



AgilePoint Licensing and Activation 99

8. Continue pressing the F3 key until you find the AgilePoint Developer and AgilePoint Envision components,
each of which displays a Product ID field. This is the License Key used for the installation.

Downloads

ShowLicenseKey.zip.

Obtaining AgilePoint License Keys

Some AgilePoint BPMS components require a license key. When you sign up for an AgilePoint BPMS account
or purchase AgilePoint software, AgilePoint will send you the license keys for the components you need. If
during installation you find you do not have a license key you need, do the following.

Instructions

To obtain new license keys, contact AgilePoint Customer Support.

When requesting new license keys, please provide the following information:

®  Your name.

® The name of your company or organization.

® The version numbers and the names of the AgilePoint products that you are planning to install.

® The type (e.g. Evaluation, Development, Production, or Clustered) of license keys and the quantity for each
of the AgilePoint products that you are planning to install.

® If you are requesting a license key as a replacement for a previously issued license key, please provide the
original license key as well.

Please note the following:
® Each license key can only be used on one machine.

® Allow at least one full business day for license keys to be provided following your request.

Replacing Temporary License Keys with Production License
Keys

Applies To
® AgilePoint Envision
® AgilePoint Developer

® AgilePoint Server

Summary
Can | force my evaluation key to expire early?
Can | extend my evaluation key before it expires?

| have an important demo coming up and | am worried that my evaluation key may expire around the demo time.
Is there a way | can reactivate or extend the evaluation key prior to its expiration?

| have purchased permanent keys, how can | replace my evaluation keys with the permanent keys?
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Yes. You will need to create a ticket on the AgilePoint Support portal and request the
AgilePointReactivation.zip package. After you have received the package, you can use the instructions below
to force your evaluation keys to expire early and replace your evaluation keys with permanent keys. Then you
will be able to re-activate the product(s) using your new keys.

Details

If you want to reactivate AgilePoint Server, simply copy the new AgilePoint Server.dat file to the C:/Program
Files/Common Files/Ascentn folder and replace the existing file. Next time you bring up the AgilePoint Server
Configuration (via Start > All Programs > Ascentn > AgilePoint Server Configuration), it will prompt you to
enter the new license key. Follow the same procedure for AgilePoint Envision and AgilePoint Developer. For
more information on activating a particular AgilePoint component, see the related articles below.

Keep these .dat files handy as you may want to use them again later.

NOTE: You will need to request new license keys to extend your evaluation.

(:D Note: Each copy of the AgilePoint SAP Integration installation software is unique, and a unique license
key is created for each installation package. If you installed an evaluation copy of AgilePoint SAP
Integration during your AgilePoint trial, you must uninstall the evaluation copy and reinstall the software

using the official production installation software. The the production license key will not work with an
evaluation software installation. For more information, contact AgilePoint Support.

Activating AgilePoint Licenses

This section provides instructions for activating the licensed components of the AgilePoint BPMS Suite:

e AgilePoint Envision
e AgilePoint Developer

e AgilePoint Server

Activating Over the Internet

Internet activation is recommended for all machines with Internet connections.

Prerequisites

® An Internet connection

® Administrator privileges

® You are running a licensed product that meets one of the following conditions:
® ltis the first time you've run the product after installation

® Itis the first time you've run the product after an evaluation license key expired

Navigation

1. Open the application you want to activate. The Activation Wizard appears.

Instructions

1. Onthe Activation Wizard, select Activate by using Internet.
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2. Click Next.

Your product should be activated automatically within a few seconds.

Activating Manually

101

Use manual installation if you are unable to activate over the Internet.

Prerequisites

® Administrator privileges

® You are running a licensed product that meets one of the following conditions:
® ltis the first time you've run the product after installation

® Itis the first time you've run the product after an evaluation license key expired

Navigation

1. Open the application you want to activate. The Activation Wizard appears.

Instructions

1. Onthe Activation Wizard, select Activate manually.

2. Click Next.

3. Onthe Product ID window, click the Activation Key link.
4

On the web page that appears, copy the URL, and paste it into a web browser on a machine where an
Internet connection can be established. The AgilePoint Activation page appears with the Product ID
displayed.

You can also access the AgilePoint Activation page via the following URL: http://act.agilepoint.com/
ActivationServer/ActivationKey.aspx . If you choose this method, you will need to type in the Product ID
manually.

5. Click Submit. The Activation Key appears.

If this process fails to generate an Activation Key, email the following information to AgilePoint Customer
Support:

®  Your name.

® The name of your company or organization.

® Appropriate contact information.

® The Product ID specified by the Activation Wizard.

AgilePoint will reply with the required Activation Key.
6. Inthe Activation Wizard window in the Activation Key field, copy and paste the Activation Key.
7. Click Next, and then click Finish.
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This section provides a list of pages in Enterprise Manager.

Main Page

This page acts as a portal that allows the administrator to navigate to the various pages of the AgilePoint
Enterprise Manager Web application.

e My Tasks Process Tamplates Managemeant
=0 e o essioned besk b this mament = 2dd Ternplats
| # Prooess Tomplites

ts5ue Tracking RUMEIANE Management
® M= swerdus teak at ta memenk o :"’:ﬂ: » Proccasnn

» Honlcalicns wecs Secl sul succsssfuly -.\d. # Tazks

» Awerags thread usage w S0% paxe  w Plobfesbors

Sysbam Access Conlrol

R
7
i

Repart Management Process Adaptation
e Aglefleporis * Tazk [nstarbabon & Tnewrbon
ol o= BT
s

0§ @
o

# Confiqunstian # Paninl Bewnsdk
® = " M H
Roport Shortouts (1) « Worklosd Balanong
* Aaerane Process Time By Aulenslic
Actutms < Dusrtedy

Login Page

This page allows the administrator to login to the AgilePoint Enterprise Manager Web application.
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Logan

Help
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=

Tasks Page

103

This page allows the administrator to review, search for, and update (e.g. reassign or cancel) the individual

workflow tasks managed by AgilePoint Server.

Here is an example of the Tasks page as displayed when using the My Tasks link from the main page.

Welopmes DEMO3\ Administraboer

Main 38 ¥ Taske

i Aparayse

i Headiredequest
' HewHirelaquast
 DusinessTards
£ DrztallPhone

C BuldComputar
 Dudast Request

© Standard Review

Tasks 8 Find | 57 Mark Completed | & Reassign | ¥ Cancel
Work To Perform Process
&  Aporove hapsidemed: 000 Froduct Changendarsd Changedadars/ Changetndes - 200%-11-

CaT0D_53_20.%mi

gy deme 3 B000 PradussChangeOrdsrsf ChangeDrdars,rasner, sl

leew Hire Demo

leaw Hire Demo{15:38:47 583]

Keew Hire Dame{l5:30:47 502)

Kevwe Hire Demel15:38;47 582]

leow Hire Demo{15:38:47 583]

g idemed: 0000 Dudast Request Deme 2 Farms Servee/Archival2007-L1-02_L7 3304 xm|
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DEMO Y equd
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Find Tasks Dialog

This dialog allows the administrator to search for workflow tasks by specific criteria.
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Processes Page
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To access the Processes page, click the Processes link on the Enterprise Manager Main Menu. The Processes
page allows the administrator to first find a process instance for which to perform an action. Once the process
is found, actions such as suspend/resume, rollback, cancel, and migrate can be performed on the process

instance.

AgilePoint BPMS v5.0 R2

Enterprise Manager Administrator's Guide r5.4.12



Pages

Welopme: DEMOS\ Administraboer

Main Fpae * Frocescet

Processes

1 Far | ||5-_|:|:|_' |

F Recume . Cance

G A

ey demin3:B000, L ises/ Capita |l Aparapriation/DispFarm.aspx?10=38 | kst - qarmer 1 |

bpefidemp3-S000 CARAnDroval e CAR ArchiverOakland 2010.07-32 05-52-35. 7285 14 0.0l

Q|| QO] D

hap:fdeme3:BDOCfCARSnproval Ceme/CAR ArchiveOaldand 20010-02-22 33-21-57-794268 x|

Template
abssmee Reguesr,l 12
abhzance Regues,1.33

dabrence Resusst, 1.33
Dymemmie Cagitel Appreprintan Ragug
ApprovallSeb-Process),1.28

Dyneaic Capla! Appropnataon Ragud
Appraval{Fzrent]), .25

Diyremis Cagite! Appropriabon Ragud
appraval{Suh. Pracann), 120
Dymzmic Cagitz! Apprepriston Regudg
Approval@esent], 1,25
Dynaanig Cagls! Appropnatan Ragud
Appraval{=ub-Frocess],1.28

Dyremie Cagte! Approphabon Fagud
Appreawal{Paent), 1.2 8

Dymamic Cagitzl Appropriston Regus

Approvall Sob-Process],1.28

Process Page
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The process page provides detailed information about the process instance such as the activities, manual tasks,
event log, process monitor, and data elements as shown below. At this layer, the option to migrate the process

instance to a new process instance is available.

Wl come: 15EMEES Al manesiratae

| misila
ICvaluation Version
Clein Fuge * Procosaes * Procees
Process - hittg:\'demed; 2000 0ocumant Approval Libr ... Completed W =spze | B Rolbackesiip F ncsorc | = Higete | 3] Re
Arswhnr | Tarkn | Femnt |5 Procaes Momtor | | It || a1 racH

Mamz Sasmon Stakues Start Date Complchon Dabe

START 1 s | ESS 2000 1e-05:54 ESS 000 1e-05:54

Employss Subrnt 1 E— &5 00Y TB05:=d E5 00N 1B05:=d

HeniHMArS GApress 1 damand ESAON TRslN=S ESANOY TR-NE0
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Data Tracking

The DataTracking tab allows the administrator to view for a specific field on a form, the "Old Value" and if the

data changes, the "New Value". The following information is available:

e Name of the form field

e Old value before the data was changed
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e New value of the data

e The user that changed the data

e The time stamp when the data changed
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Email Template Window

Tula Tracking
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This section provides information and instructions about how to use the fields in the Email Template. The fields
in the Email Template are used to specify what the participant(s) will see when the Email Notification is opened.
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Attechimsents:

In addition to manually typing in the value of a field, most of the fields in the Email Template allow you to also
select from a list of process attributes to dynamically populate that field at run time. To bring up the list of
available process attributes, type ${ in the text box and select the process attribute for which you would like to
use in that field. For example, you may want to select ${TaskParticipantUserName} in the To field of your Email
Template. The To field will be populated with the user name of the task's participant.

Incoming and Reminder Emails are sent separately for each participant, while Activity Exit Emails are sent per
activity (regardless of number of participants). Therefore, if your email address is in the To or CC field of the
email template associated with the Activity Entry Email, you will get X number of copies of the email. If the entire
list of (potential) participants is in the To or CC field, then all of the (potential) participants will receive X number
of copies of the email. If you use the ${TaskParticipantUserName} process attribute in the To field instead of
specifying the entire list of participants in the To field, then for each participant, a separate email will be sent,
and none of the participants will receive duplicate copies of the email.

If you want to send a single email to all of the (potential) participants (instead of separate messages), you could
use the Email AgileShape to send a single email, instead of associating your template with the Activity Entry
Email property of a multi-participant manual activity.

AgilePoint BPMS v5.0 R2 Enterprise Manager Administrator's Guide r5.4.12



Pages

Field Definitions
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Field Name Definition

Name

The Name field is used to display the name of an
Email Template. The name specified should be
meaningful to the process modeler.

From

The From field is used to specify what gets displayed
in the From field of the Email Notification. This field
supports the use of pre-defined process attributes.
When a pre-defined process attribute is used, the
"domain\username" will be converted automatically.

To

The To field is used to specify what gets displayed

in the To field of the Email Notification. This field
supports the use of pre-defined process attributes.
When a pre-defined process attribute is used, the
"domain\username" will be converted automatically.
You can add multiple entries by separating them with
a semicolon.

CC

The CC field is used to specify what gets displayed
in the CC field of the Email Notification. This field
supports the use of pre-defined process attributes.
When a pre-defined process attribute is used, the
"domain\username" will be converted automatically.
You can add multiple entries by separating them with
a semicolon.

Subject

The Subject field is used to specify what gets
displayed in the Subject field of the Email Notification.
This field supports the use of pre-defined process
attributes.

Priority

The Priority field is used to specify the priority setting
of the Email Notification. Valid values for this field
include: Normal, High, and Low.

Format

The Format field is used to specify the format for
which the content of the email will be displayed.

Both HTML and plain text are supported formats for
email. HTML is set as the default as part of the SMTP
settings during the Server Configuration process. To
send email in plain text format, select Text from the
drop-down list.

Note: If you have chosen HTML as the format
of the email, <br> tags are required for line
breaks.
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Field Name Definition

Left to Right/Right to Left The Left to Right and Right to Left option buttons allow
you to change the alignment for which text is inserted
into the content section of the Email Template.

Content The Content field is used to type the custom message
to be displayed in the body of the Email Notification.
This field supports the use of pre-defined process
attributes.

In order to show a URL link as a clickable HTML link
in the email natification, the URL link must be entered
into the email template with the HTML tags. The
following is an example of how to include an URL link
with HTML tags:

<a href="http://machinename:portnum/
applicationname/ApproveRequest.aspx?${TaskID}">
Please click this link to invoke the Request Form.</a>
<br></br>

Note: If you have chosen HTML as the format
of the email, <br> tags are required for line
breaks.

Attachments The Attachments field is used to specify any files that
you would like to include in the Email Notification. To
attach a file to the notification, type in the full path

of the file e.g., C:\My Documents\sample.doc. You
can also use a custom attribute to attach a file to the
notification e.g., ${AttachDoc} or ${HomeDirectory}\...

Note: The file that you would like to attach
must reside on the local machine.

Notifications page

This page allows the administrator to review, search for, and update (e.g. cancel or resend) the individual email
notifications managed by AgilePoint Server.
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This dialog allows the administrator to search for email notifications by specific criteria.

=} Find Motification - Web Page Dialog

Process Ternplate: |

Process Name; |

{wildcard)

Mail Status |

Creabton Date i

Mext Delivery Date [

o]

Bl D 5D

il

H 5

Today

In the last I {days)

Betweaen |01/31/2004 _I and |01/51/2006 _I (MDD )

Today

In the Iestl (days)

Betwsen [01/51/2006 | and [027502008 || (Ms/DDAreer)

[ ok ]

Cancel |

Performance Page

The Performance Page displays data about the runtime performance of AgilePoint Server and the AgilePoint

Workflow Engine.
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Instructions

1. On the Enterprise Manager Main Page, click Performance.
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Configuration Page

This page displays the current values of some of the key configuration settings for AgilePoint Server. It does not
allow you to change any of these settings. Use the AgilePoint Server Configuration utility to modify the settings.
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Global E-mail Templates Page

This page allows the administrator to add, update, and delete e-mail templates that AgilePoint Envision users
can apply to create emails. You can use email templates to apply default values to an email, such as To, From,
CC, BCC, subject, and body. Business users can apply the email templates in AgilePoint Envision.
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Reports Page
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This page allows the administrator to manage and configure reports based on AgilePoint related data.

Hair Fags ¥ Repor HMarsgsmeEnt
Reports Flaae | B Em |
Repart nzame
= & = ex 1 - B I
| Ay = Ti -
O | Ay S = T - W
I
In
]
{
I Aueraqe Process Time Sy Manual Activibes
| Buerage Pracass Time S Banual Sctiviliees - Mrorithly
7|4

* Deletn

URL
Sl Horghly

JSal-Cuartsrky

2Al Weskhy

PRaport far &l Process
Shutormatic sctivibes-Quarbarky
Sautomatic activibes-Weekly
JSAutomatic Activites-Manthe
JEv Manual Ackw bizs

S Henal Activity-Horthly

S Hanual activite-Quarterly

Cregted Date & By
21273007 by DENDFndministrator

272472007 by DEMOI\administracor
27242007 by DEHO3\Admirstrator
22313007 by DEHOS\Adminalrater
2722007 by DEHOEWdminstreter
2/234/2007 by DIHOYWdministramr
Z/24/2007 by DEMOIAdminstratar
2124/ 2007 by DEMO\Adminstrater
21247007 by DEHOSVAdmirslrator

27272007 by DEROTWdminstrar

Shortout
=]

e

L]

L]

Ton

o

N

L]

Noi

Groups Page

This page allows the administrator to view and update the groups that AgilePoint Server users can belong to.
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Add/Edit Group Dialog

This dialog allows the administrator to add or edit a group.

) Group -- Web Page Dialog =

Flease enter group information

Group Name : adm

Description : ﬂ
[~

Group Lead: VSERVERTNAdrministratar ;I

(0] 4 Cancel

The "Group Lead" is intended to specify the manager or head of the organizational unit that the group
represents. Although this field doesn't really have any significant effect on the default behavior of AgilePoint at
this time, it can be useful in certain situations.

For example, you could have a custom AgileShape that sends an email notification to the Group Lead of any
Groups that the participant(s) of an activity belong to when a certain event occurs (such as escalation of overdue
activities).

You could also use custom code to query the workflow database and build an organizational chart based on the
relationship between group members, groups, and group leads.
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Add Group From Active Directory Dialog

This dialog allows the administrator to add groups from an Active Directory data source. For group names,
alphanumeric characters and special characters, or a combination of both are supported. The special characters
that are supported include the dash (-) and underscore ().

Requirements:

e The AgilePoint System User (as defined in the AgilePoint Server Configuration utility) should belong to the
Active Directory domain.

e AgilePoint Server's Application Pool's Identity user account (as configured in IIS) needs to have read
permissions to the Active Directory server and data.

) Domain Information -- Web Page Dialog _ x|

Tao show users from domain (Active Directary), please provide the darmain narme and
a valid user and passwaord, who can access the domain

For example: Fabrikam, or LDAP Path: LDAP:/f0U=%ales,DC=Fabrikarm,DC=COM

& Defauif Domain (VEERWERTE

" other domain:

Domain :|

Filter : {wildcards)

Group MName :|

(0] 4 Cancel

After the search the following dialog appears:
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/ Group -- Web Page Dialog

Please enter group information Existing groups in domain  'ASTH'
aaa-aaa
Group Mame I[ # | -ktest
. ke -test
Description ;I le-tectl
k-Testla
le-testlb
Pre-windows 2000 Cormpatible Access
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Group Lead: | ;I
Mernber Option: ¢~ Co not add member
" add AgilePoint user only
&+ add all and register user if neccessary

1-5of8

Add | | Close |

You can now select a group from the list to add. Select a Group Lead for the group. You can also select one of
the three options when adding new members from AD:

e Do not add member — The group will be created with the group lead as the only member

e Add AgilePoint user only — Only members in the AD group that have already been registered as an
AgilePoint user will be added to the newly created AgilePoint group.

e Add all and register user if necessary — All of the members in the selected AD group will be added to the
AgilePoint group. Any member in the AD group that has not been registered as an AgilePoint user will
automatically be registered as an AgilePoint user.

Note: When adding groups from Active Directory, if a member has incomplete user account information
in AD, such as a missing email address or the user's full name is blank, AgilePoint will skip the user and
the user will not be registered or added to the AgilePoint group.

@ Note: Group names can include up to 64 characters.

Importing Nested Active Directory Groups

This feature supports the adding of a nested group from Active Directory to AgilePoint with the following
behavior:

AgilePoint will not duplicate the entire Active Directory group structure when importing nested groups. Instead,
all members of the top level group in Active Directory, as well as members in its sub-groups, will be added to a
single group (same name as the top level Active Directory group) in AgilePoint.

Synchronize Group Members dialog

This dialog allows the administrator to update the AgilePoint users' group memberships based on an Active
Directory data source. Synchronizing members for a group will also enable the synchronization of members in
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the sub-groups in Active Directory. During synchronization, all of the members in each sub-group of an Active
Directory group will be combined and added to a single AgilePoint group.

Select the group in the All Groups page of Enterprise Manager and click Synchronize Members. The Domain
Information window appears.

Requirements:

e The AgilePoint System User (as defined in the AgilePoint Server Configuration utility) should belong to the
Active Directory domain.

e AgilePoint Server's Application Pool's Identity user account (as configured in IIS) needs to have read
permissions to the Active Directory server and data.

3 Domain Information -- Web Page Dialog |

To show users from domain (Active Directory), please provide the darmain name and
a valid user and password, who can access the domain

For example: Fabrilkkam, or LDAP Path: LDAP://OU=%ales,DiC=Fabrilkam,DC=C0M

& Befauif Bomain (VEERVERTE

i~ other domain:

Domain :I

(0] 4 Cancel

The members that are available for synchronization will have the Add or Remove link, which allows the member
to be added or removed from an AgilePoint group.

Click Apply All. Clicking on the Apply All link will synchronize all the members that are available for
synchronization.

Delegations Page

The Delegations page allows the administrator to view and manage delegation rules. Delegation is the
temporary reassignment of tasks to another user — usually a peer or subordinate. Delegation can be used, for
example, to temporarily reassign a task when a user is out of the office.

To view the Delegations page, click the Delegations link on the Enterprise Manager Main Page. The list of
delegations is shown.
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Add/Modify Delegation Dialog
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The Delegation dialog allows the administrator to add or modify a delegation.

To add or modify a delegation:

1. Click the Add or Modify button on the Enterprise Manager Main Page. The Delegation dialog appears.

) Delegation -- Webpage Dialog

Originally Assigned: [NGRETEG_G—G— - | .|
Delegated T-:r:l ﬂJ
D2t From[5/29/2010 | To[10/6/2010 .| (MM/DDAYYYY)

(12:00:004M) {11:59:55FM)

Description:

Cowverage:

= Full Range i Specific Date(s)

r Monday rTues-:ia'_; r Wedne=day
r Thursday r Friday

IT saturday ¥ Sunday

QK | Cancel

Enter the From and To dates for which the delegation will take effect.

a M w DN

and select the dates for which the delegation will take effect.

6. Click the OK button. The delegation is now modified or added to the list.

AgilePoint BPMS v5.0 R2

Select the Originally Assigned and Delegated To users from the drop-down lists provided.

(Optional) Enter a description that provides information about why the delegation has taken place.

Select the Full Range option button to enable the delegation for all dates, or the Specific Dates option button
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Activate/De-Activate a Delegation

(D Note: You must activate a delegation in order for it to take effect.

To activate a delegation, select the delegation from the list and click the Activate button. The delegation status is
changed to Active. The delegation will now take affect based on the rules you defined.

To deactivate a delegation, select the delegation from the list and click the Cancel button. The delegation status
is now changed to Canceled.

Dynamic Task Instantiation and Insertion Page

The Dynamic Task Instantiation and Insertion page allows the user to add additional participants to an active
Process Adaptation AgileWork.

To view the Dynamic Task Instantiation and Insertion page, click the Dynamic Task Instantiation & Insertion
link on the Enterprise Manager Main Page. The Dynamic Task Instantiation and Insertion page appears.

Note: A user must have Create a Task and Cancel a Task access rights in AgilePoint Enterprise
Manager in order to see the Process Adaptation functionality in AgilePoint Enterprise Manager.
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All the fields and buttons will be enabled if the Process Adaptation manual activity is active.
To add a participant to perform the task:

1. Inthe Process Template field, select the process template for which to add a participant to complete a
task. The Running Process Instances, Active Manual Activities, and Active Work Items/Tasks for the
process appeatr.

2. Select either Parallel or Sequential. Sequential means that the task will be delivered in a sequential fashion
to 1 participant at a time. Parallel means that all the tasks will be delivered to each of the participants at the
same time, there is no particular order for which the task is assigned to the participants.

3. Inthe Work to Perform field, select the Work to Perform for which to add a participant.
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4. The Users fields provide two list boxes, on the left shows all the users, the right shows the active
participants of the Process Adaptation AgileWork. Select the user and click on >> to move to active users

list and click Confirm. Based on the Approval Type (Parallel or Sequential) it creates a work items for those
users.

Note: If the Approval Type is sequential, it creates work items sequentially based on the sequence
order in the list. You can change the order by using the Up and Down buttons.
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